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PUBLIC NOTICE:

Anyone wishing to speak on an agenda item should sign on the appropriate sign-up sheet(s).
If no sheet is available, ask to be recognized by the Mayor at the beginning of that agenda
item.  Visitor's Agenda items are asked to be two minutes or less.  Longer matters can be set
for a future Agenda by contacting either the Mayor or the City Manager.

Times noted are estimated; it is recommended that persons interested in testifying be present
by 7:15 p.m. to sign in on the testimony sign-in sheet.  Business agenda items can be heard
in any order after 7:30 p.m.

Assistive Listening Devices are available for persons with impaired hearing and should be
scheduled for Council meetings by noon on the Monday prior to the Council meeting.
Please call 503-639-4171, Ext. 309 (voice) or 503-684-2772 (TDD -
Telecommunications Devices for the Deaf).

Upon request, the City will also endeavor to arrange for the following services:

• Qualified sign language interpreters for persons with speech or hearing impairments;
and

• Qualified bilingual interpreters.

Since these services must be scheduled with outside service providers, it is important to allow
as much lead time as possible.  Please notify the City of your need by 5:00 p.m. on the
Thursday preceding the meeting by calling:  503-639-4171, x309 (voice) or 503-684-
2772 (TDD - Telecommunications Devices for the Deaf).

SEE ATTACHED AGENDA

TIGARD CITY COUNCIL
MEETING

February 12, 2002     6:30 p.m.

TIGARD CITY HALL
13125 SW HALL BLVD
TIGARD, OR  97223

CITY OF TIGARD
OREGON



COUNCIL AGENDA – February 12, 2002 page 2

A G E N D A
TIGARD CITY COUNCIL MEETING

February 12, 2002

6:30 PM

• STUDY SESSION

> PREVIEW INTERGOVERNMENTAL AGREEMENT WITH CLARK
COUNTY AND CLARK PUBLIC UTILITIES

> YOUTH FORUM UPDATE

• EXECUTIVE SESSION: The Tigard City Council will go into Executive Session to
discuss labor negotiations under ORS 192.660(1d). All discussions are confidential
and those present may disclose nothing from the Session. Representatives of the news
media are allowed to attend Executive Sessions, as provided by ORS 192.660(3), but
must not disclose any information discussed. No Executive Session may be held for the
purpose of taking any final action or making any final decision. Executive Sessions are
closed to the public.

7:30 PM

1. BUSINESS MEETING
1.1 Call to Order - City Council & Local Contract Review Board
1.2 Roll Call
1.3 Pledge of Allegiance
1.4 Council Communications & Liaison Reports
1.5 Call to Council and Staff for Non-Agenda Items

 2. VISITOR'S AGENDA (Two Minutes or Less, Please)
• Tigard High School Student Envoy Nathan Leamy

3. CONSENT AGENDA:  These items are considered to be routine and may be
enacted in one motion without separate discussion.  Anyone may request that an item
be removed by motion for discussion and separate action.  Motion to:

3.1 Approve Council Minutes for November 20, 2001
3.2 Receive and File:

a. Council & Staff Liaison Appointment Matrix
b. Council Calendar
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c. Tentative Agenda
3.3 Appoint Brooks Gaston to the Tree Board – Resolution No. 02 - _____
3.4 Approve an Intergovernmental Agreement with Clark County, Washington

and Clark Public Utilities for the Receipting of Utility Bill Payments
3.5 Adopt the Tigard Police Officer’s Association Bargaining Agreement and

Authorize the City Manager to Sign the Draft – Resolution No. 02 - _____
3.6 Adopt Employer Payment of Employee’s Public Employee Retirement

System (PERS) Contributions for Tigard Police Officer’s Association Sworn
Police Officers – Resolution No. 02 - _____

3.7 Authorize the City Manager to Submit an Application for a Land and Water
Conservation Fund Grant

• Consent Agenda - Items Removed for Separate Discussion:  Any items requested to
be removed from the Consent Agenda for separate discussion will be considered
immediately after the Council has voted on those items which do not need
discussion.

4. RECOGNITION OF GARY JOHNSON FOR HIS SERVICE ON THE LIBRARY
BOARD
• Mayor Griffith

5. RECOGNITION OF DAVID CORY FOR HIS SERVICE ON THE TREE BOARD
• Mayor Griffith

6. INTRODUCTION OF BROOKS GASTON AS NEWLY APPOINTED TREE
BOARD MEMBER
• Mayor Griffith

7. PROGRESS REPORT ON NEW CITY WEB SITE
a. Staff Report: Administration
b. Council Discussion
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8. PUBLIC HEARING TO HEAR OBJECTIONS TO THE PROPOSED ASSESSMENTS
FOR THE 69TH AVENUE LOCAL IMPROVEMENT DISTRICT
a. Open Public Hearing
b. Staff Report: Engineering Department
c. Public Testimony
d. Staff Recommendation
e. Council Discussion
f. Close Public Hearing
g. Council Direction: Should staff modify the methods of assessment or proposed

assessment amounts and should staff prepare an ordinance spreading the final
assessments?

9. UPDATE ON THE NEW LIBRARY SITE MASTER PLAN COMMUNITY
MEETING
a. Staff Report: Library Staff
b. Council Discussion

10. CONSIDER AN ORDINANCE REPEALING CHAPTER 2.20 OR THE TIGARD
MUNICIPAL CODE PERTAINING TO JURY TRIAL
a. Staff Report: Finance Staff
b. Council Discussion
c. Council Consideration: Ordinance No. 02 - _____

11. CONSIDER AN ORDINANCE REPEALING CHAPTER 2.24 OF THE TIGARD
MUNICIPAL CODE PERTAINING TO CRIMINAL PROCEDURE
a. Staff Report: Finance Staff
b. Council Discussion
c. Council Consideration: Ordinance No. 02 - _____

12. CONSIDER AN ORDINANCE REPEALING CHAPTER 2.26 OF THE TIGARD
MUNICIPAL CODE PERTAINING TO WITNESSES
a. Staff Report: Finance Staff
b. Council Discussion
c. Council Consideration: Ordinance No. 02 - _____
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13. CONSIDER AN ORDINANCE AMENDING CHAPTER 2.52 OF THE TIGARD
MUNICIPAL CODE PERTAINING TO ABANDONED, FOUND, SEIZED AND
STOLEN PROPERTY
a. Staff Report: Police Staff
b. Council Discussion
c. Council Consideration: Ordinance No. 02 - _____

14. CONSIDER A RESOLUTION DIRECTING THE ENGINEERING STAFF TO
PREPARE A PRELIMINARY ENGINEER’S REPORT FOR THE PROPOSED WALL
STREET LOCAL IMPROVEMENT DISTRICT AND DIRECTING THE
ESTABLISHMENT OF A FUNDING MECHANISM FOR THE PREPARATION OF
THE REPORT
a. Staff Report: Engineering Staff
b. Council Discussion
c. Council Consideration: Resolution No. 02 - _____

15. BRIEFING ON THE BULL MOUNTAIN OPEN HOUSE
a. Staff Report: Community Development Staff
b. Council Discussion

16. CONSIDER RENEWAL OF THE WASHINGTON COUNTY URBAN SERVICES
AGREEMENT
a. Staff Report: Community Development Staff
b. Council Discussion
c. Council Motion: Should Council renew the Intergovernmental Agreement with

Washington County to provide planning, building, and engineering related
services to the Urban Services Area?

17. CONSIDER 2002 COUNCIL GOALS
a. Staff Report: Administration Staff
b. Council Discussion
c. Council Motion: Should Council approve the 2002 Tigard City Council

Goals?

18. COUNCIL LIAISON REPORTS

19. NON AGENDA ITEMS
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20. EXECUTIVE SESSION: The Tigard City Council may go into Executive Session.  If
an Executive Session is called to order, the appropriate ORS citation will be
announced identifying the applicable statue. All discussions are confidential and
those present may disclose nothing from the Session. Representatives of the news
media are allowed to attend Executive Sessions, as provided by ORS 192.660(3),
but must not disclose any information discussed. No Executive Session may be held
for the purpose of taking any final action or making any final decision. Executive
Sessions are closed to the public.

21. ADJOURNMENT

I:\ADM\CATHY\CCA\020226.DOC



M E M O R A N D U M

TO: Mayor and Council Members

FROM: Tom Imdieke, Financial Operations Manager

RE: Study Session - February 12, 2002 - IGA with Clark County and Clark
Public Utilities

DATE: January 29, 2002

On the February 12, 2002 Consent Agenda, there is an item requesting Council
approval of an Intergovernmental Agreement (IGA) with Clark County and Clark Public
Utilities to provide remittance processing of utility payments.  The Finance Director,
Craig Prosser, briefed the Council earlier this past year, and at that time, the Council
approved going ahead with the proposal.

I will be attending the Council's Study Session essentially to review the highlights of the
agreement and respond to any follow-up questions that Council members might have
regarding the IGA.

All related materials are included in the Council's packet for this agenda item.

In the meantime, if you have any questions or concerns, please feel free to contact me
at ext. 326.
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MINUTES
TIGARD CITY COUNCIL MEETING

November 20, 2001

1. WORKSHOP MEETING
1.1 Mayor Griffith called the meeting to order at 6:30 p.m.
1.2 Roll Call:  Mayor Griffith and Councilors Dirksen, Moore, Patton and

Scheckla were present.
1.3 Pledge of Allegiance
1.4 Council Communications & Liaison Reports:  None
1.5 Call to Council and Staff for Non Agenda Items:

City Manager Monahan noted that he would report on the recent water line
break.

2. DISCUSSION OF SIDEWALK MAINTENANCE ON MAJOR COLLECTORS

Public Works Director Wegner introduced this agenda topic and reviewed the
history of this item.  A copy of the staff report is on file in the City Recorder’s
office.  Mr. Wegner reviewed the current policy on sidewalk maintenance:  City
crews maintain sidewalks on those sidewalks that are adjacent to City-owned
property.  If the City intends to assume responsibility for sidewalk maintenance for
sidewalks adjacent to major collector streets, Mr. Wegner recommended certain
procedures be followed (as outlined in the staff report).  Mr. Wegner noted that it
would require more resources to maintain additional sidewalks.  For example, ice
removal on additional sidewalks would require extra effort during icy conditions
when at the same time more crew members are called upon to keep the streets
safe.

Mr. Wegner referred to a map depicting the major collector streets located within
the City.

There are three key questions that need to be decided should major collector
sidewalks be added to as a maintenance responsibility:

1. At what level would the City of Tigard accept responsibility –
structural and/or maintenance?

2. Level of maintenance?
3. How would the City go about accepting segments of sidewalk for

maintenance responsibility?

In response to a question from Councilor Scheckla regarding why a property
owner would be willing to accept a sidewalk because of liability, Mr. Wegner
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referred to Tigard’s Code requirements for sidewalk maintenance.  Mr. Wegner
noted that the only major collector completely constructed is Durham Road.  

During discussion, City Manager Monahan noted that he believed it is common
throughout the area that the adjoining property owner is responsible for sidewalk
maintenance.

Mr. Paul Owen, representing the Summerfield area, advised that the question of
sidewalk maintenance and liability was posed about a year and a half ago.  At that
time Summerfield residents abutting Durham Road expressed concerns about
whether it was fair that they be required to assume responsibility for property
maintenance both in front and back of their properties.  It is also difficult for the
residents to access the property along Durham Road because of the wall that has
been constructed along Durham Road.  Mr. Owen distributed photographs of the
area including utility trucks (non-City) parked on the sidewalk while workers were
performing maintenance.  He asked the City consider taking responsibility of the
maintenance of the right of way, including the sidewalk and the landscaped area to
the property line.  He also would like the City to assume liability.

A Summerfield resident who lived adjacent to Sattler Street asked if Sattler Street
was included in this discussion.  Mr. Wegner explained that it had been decided to
narrow the maintenance discussion to sidewalks adjacent to major collector streets;
therefore, Sattler Street is not included.

Discussion followed on a number of concerns and issues relating to this matter. 
During discussion, Councilor Moore noted that the Transportation Financing
Strategies Task Force was considering a maintenance fee for right-of-way
maintenance.  In other cities, such a maintenance fee is paid as an item due on
utility billings.  The Council discussed the issue of whether to go forward with
maintenance of the sidewalk along of Durham Road.  The majority of Council
member advised of concerns with equity for other City residents who are also
required to maintain property adjacent to sidewalks.

After discussion on financing options and equity issues, Council consensus was that
the Transportation Financing Strategies Task Force’s idea for a citywide
street/sidewalk maintenance fee might be a way to address this issue.  Mr. Owen
(of Summerfield) added that he thought this direction had merit.  It is anticipated
that a Task Force report could be presented to the City Council in January 2002.

- NON AGENDA

Mr. Wegner updated the City Council on the water break that occurred on
November 19 on Gaarde Street.  A memorandum outlining the situation (from
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Dennis Koellermeir) is on file in the City Council packet and is available in the City
Recorder’s office.

3. PROGRESS REPORT ON THE NEW CITY WEB SITE

Web Administrator Victor Soares and Information Processing Technician Nancy
Lof presented features of a proposed new web site for the City of Tigard.  The site
would be reconfigured and launched on January 2, 2002.  After the presentation,
several Council members noted the information appeared to be easy to read and
navigate. 

Council meeting recessed:  8:10 p.m.
Council meeting reconvened:  8:23 p.m.

4. UPDATE ON BULL MOUNTAIN ANNEXATION STUDY

Community Development Director Hendryx presented the staff report, which is on
file with the City Recorder.  In addition, a copy of the PowerPoint presentation
outlining the highlights of Mr. Hendryx’s address to the Council is on file with the
City Recorder.  There was discussion on the findings presented in the report.
Financial implications of annexation were discussed.  It was noted that System
Development Charges (SDC) have not been collected to fund future parks in the
area.  The City has been attempting to persuade the County to start collecting
funds for parks through an SDC assessment on new development.  City efforts
included a recent letter prepared and forwarded to the County Administrator by
City Manager Monahan outlining the benefits of SDC revenue dedicated for parks.
 Much development has occurred in the Bull Mountain area without SDC funds
collected that could have been used for parks. With regard to the information
presented on the financial implications of annexing the area, there was discussion
about the concern of financing capital improvement projects needed for the area. 
The study area has extensive capital needs. Capital costs for road and park
improvements exceed the revenue projections for the area.

Council members discussed concern with annexation because of the needs that are
evident from the report findings.  Mr. Monahan noted that County presented the
Bull Mountain Plan in 1983.  At that time, the City of Tigard noted (to LCDC)
opposition to the Plan because no provision for parks had been made. 

Discussion followed on requests for individual annexation.  Mr. Monahan outlined
that perhaps the Council should only consider vacant land or, if the land was
developed, people in the area acknowledge that funding is needed for parks. 
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The staff will return to the City Council on November 27 with a formal
presentation of the study.  Once the study is accepted by the City Council, there
will be a public outreach program to distribute the information to the area
residents.  Further discussion with the residents about the study will occur in
January 2002.

5. REVIEW THE FINAL DRAFT OF THE TRANSPORTATION SYSTEM PLAN
(TSP)

Community Development Director Hendryx introduced this agenda item.  DKS
Associates Consultant Randy McCourt presented the TSP information.  A copy of
the PowerPoint presentation given to the City Council is on file in the City
Recorder’s office.  The staff will return to the City Council on January 8, 2002,
for a public hearing to consider the adoption of the TSP. 

6. UPDATE ON THE TRI-MET ACTION PLAN

Community Development Director Hendryx reviewed this agenda item.  Staff
presented a PowerPoint presentation, which is on file in the City Recorder’s office.
 The presentation included an update on progress and an overview of the Tri-Met
Action Plan.  It was noted that the City Council would visit with Tri Met
representatives in early spring 2002.

7. REVIEW DRAFT AGREEMENTS FOR CITY-SPONSORED EVENTS FOR THE
TIGARD FESTIVAL OF BALLOONS, TIGARD 4TH OF JULY, AND
BROADWAY ROSE THEATER

City Recorder Catherine Wheatley presented the staff report, which is on file in
the City Recorder’s office.  Also present for this agenda item were Dan Murphy of
Broadway Rose Theater and Bruce Ellis of the Tigard Festival of Balloons. 
Councilor Patton is a member of the Tigard 4th of July organization. 

After a review of the highlights of the agreements, the City Council and
representatives for the City-sponsored event organizations agreed that the draft
proposals were acceptable.  A few questions were directed to Mr. Bruce Ellis
regarding the Cook Park improvements and how this would affect the Balloon
Festival. Mr. Ellis noted that he is aware of the park improvements and he has
been working on a bus shuttle service for the event.  Mr. Ellis noted safety issues
and, to keep the event manageable, he has limited the number of balloons
launched to 35.

Council Patton noted that because of her involvement with the 4th of July event,
she would not vote on the agreement when it is formally presented to the City
Council for approval.

- ADMINISTRATIVE REVIEW:
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♦♦ City Manager Monahan reported that the Council goal setting meeting has
been set for January 14, 2002.

♦♦ There was brief discussion on the nominating process for the MPAC alternate
position.

♦♦ City Manager Monahan advised there would be no City Council newsletter
distributed this week.

8. COUNCIL LIAISON REPORTS – None.

9. NON-AGENDA ITEMS – (Reviewed earlier in the meeting; see page 2).

10. EXECUTIVE SESSION: Cancelled.

11. ADJOURNMENT:  10:19 p.m.

                                                          
Catherine Wheatley, City Recorder

Attest:

                                                      
Mayor, City of Tigard

Date:                                               
\\TIG333\USR\DEPTS\ADM\CATHY\CCM\011120.DOC



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Receive and File – Council & Staff Liaison Appointment Matrix                                

PREPARED BY:   Cathy Wheatley                  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Receive and file the updated Council and Staff Liaison Appointment Matrix.

STAFF RECOMMENDATION

N/A

INFORMATION SUMMARY

On January 14, 2002, the City Council reviewed the Council and Liaison Appointment Matrix.  The attached
Matrix has been updated to reflect current Council and staff appointments.

OTHER ALTERNATIVES CONSIDERED

N/A

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

N/A

ATTACHMENT LIST

1. Updated Matrix.

FISCAL NOTES

N/A

I:\ADM\PACKET '02\20020212\COUNCIL LIAISON MATRIX AIS.DOC



Updated January 29, 2002

Council/Staff Liaison Appointment Matrix – Page 1

Council & Staff Liaison Appointments
Committee Name Primary (Council or

Staff)
Alternate or Staff
Representative

Budget Committee Griffith Dirksen Moore Patton Scheckla
Budget Subcom –
Social Services

Patton, Prosser,
Monahan

Budget Subcom.
Events

Griffith Dirksen Moore Patton Scheckla

Community Develop.
Block Grant
Advisory Board

Scheckla Roberts

Central Business
District Assn.

Hendryx Moore

Coop. Library
Advisory Board

Barnes Anne Braun

IWB Water Board Patton Dirksen
Mayor’s Appt.
Advisory Com.

Jan – June 02
Patton

July – Dec 02
Scheckla

Jan – June 03
Moore

July – Dec 03
Dirksen

MACC Scheckla Newton
Metro Technical
Advisory Committee

Request for
nomination – Staff
member (alternate
and, if desired,
second alternate)

New Library
Construction
Committee

Patton Monahan

Regional Water
Consortium

Patton Dirksen
Wegner (staff)

Senior Center Mills
Tigard Chamber of
Commerce Board

Hendryx – (staff;
ex officio)



Updated January 29, 2002

Council/Staff Liaison Appointment Matrix – Page 2

Committee Name Primary (Council or
Staff)

Alternate or Staff
Representative

Transportation
Financing Strategies
Task Force

Dirksen Moore

Vision Task Force Moore
Washington County
Consolidated
Communications Com

Monahan Schrader until
retirement; then
Moore

Rohlf - Budget
Committee/Citizen
Rep

Washington County
Coordinating
Committee

Griffith Duenas

Willamette Water
Supply Agency

Patton Dirksen
Wegner (staff)

Washington Square
Regional Task Force

Scheckla Hendryx

Festival of Balloons Moore, Goodpaster,
Wegner, Wheatley

Mayor Griffith’s
Meeting of City and
County Elected
Officials (Informal)

Griffith

Metro – Various
Meetings as we are
notified



Updated January 29, 2002

Council/Staff Liaison Appointment Matrix – Page 3

Committee Name Primary (Council or
Staff)

Alternate or Staff
Representative

Tualatin Basin
Natural Resource
Coordinating
Committee (Goal 5)

Griffith Hendryx

Tualatin River
National Wildlife
Refuge – Visitor’s
Center Fundraising
Campaign

Moore Roberts

Westside Economic
Alliance

Moore

I:\ADM\CATHY\COUNCIL\APPTMATR.DOC



Council Calendar - Page 1

AGENDA ITEM #  _____________
FOR AGENDA OF  February 12,  2002

MEMORANDUM
CITY OF TIGARD, OREGON

TO: City Council  
FROM: Greer Gaston
DATE:  February 5, 2002
SUBJECT: COUNCIL CALENDAR, February 2002 - April 2002

Regularly scheduled Council meetings are marked with an asterisk (*).  If generally OK, we can
proceed and make specific adjustments in the Monthly Council Calendars.

February
* 12          Tues     Council Meeting - 6:30 p.m.

Study Meeting - Business Meeting
   18 Mon Presidents Day - City Offices Closed
* 19 Tues Council Workshop Meeting - 6:30 p.m.
* 26 Tues Council Meeting - 6:30 p.m.

 Study Meeting - Business Meeting

March
* 12          Tues     Council Meeting - 6:30 p.m.

Study Meeting - Business Meeting
* 19 Tues Council Workshop Meeting - 6:30 p.m.
* 26 Tues Council Meeting - 6:30 p.m.

 Study Meeting - Business Meeting

April
  * 9  Tues Council Meeting - 6:30 p.m.

Study Meeting - Business Meeting
* 16 Tues Council Workshop Meeting - 6:30 p.m.
* 23 Tues Council Meeting - 6:30 p.m.

Study Meeting - Business Meeting

i:\adm\cathy\council\cccal.doc







AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Appointment of Brooks Gaston to the Tree Board                                                        

PREPARED BY:   Susan Koepping               DEPT HEAD OK                    CITY MGR OK ____________

ISSUE BEFORE THE COUNCIL

Appointment to the Tree Board.

STAFF RECOMMENDATION

Adopt the attached resolution appointing Brooks Gaston to the Tree Board.

INFORMATION SUMMARY

Attached is a resolution which, if adopted, would approve the appointment of Brooks Gaston to the Tree Board to
complete the term of David Cory. This term ends April 30, 2005.  Mr. Gaston currently serves as alternate to the
Tree Board.

OTHER ALTERNATIVES CONSIDERED

None

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Goal:  The city will maximize the effectiveness of the volunteer spirit to accomplish the greatest good for our
community.

ATTACHMENT LIST

Information about the candidate.

FISCAL NOTES

There is no cost associated with this action.

\\TIG333\USR\DEPTS\ADM\SUSANK\TREE BOARD\GASTON APPT SUM 2'02.DOC



RESOLUTION NO. 02-      
Page 1

CITY OF TIGARD, OREGON

RESOLUTION NO. 02-            

A RESOLUTION OF THE TIGARD CITY COUNCIL APPOINTING BROOKS GASTON TO THE
TREE BOARD.
                                                                                                                                                                        

WHEREAS, an opening exists on the Tree Board due to the resignation of David Cory , and

WHEREAS, Brooks Gaston currently serves as the alternate to the Tree Board, and has expressed his
willingness to serve as a member of the Tree Board, and

WHEREAS, the City Council has resolved, as stated in Resolution 01-21, that an alternate could be
appointed to member status in the event of a member’s midterm resignation,

NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that:

SECTION 1: Brooks Gaston is appointed to the Tree Board to complete the term of David Cory
which will expire April 30, 2005.

EFFECTIVE DATE:  This resolution is effective immediately upon passage.

PASSED: This                   day of                                , 2002.

                                                                                    
Mayor - City of Tigard

ATTEST:

                                                                        
City Recorder - City of Tigard

\\TIG333\USR\DEPTS\ADM\SUSANK\TREE BOARD\GASTON APPT RES 2'02.DOC



Brooks Gaston’s name is forwarded to the City Council for appointment to the Tree
Board.  Brooks moved to Tigard about 1.5 years ago and lives not far from Fowler
Middle School.  He received his teaching certificate from the University of Texas and
currently teaches in Lake Oswego.  Mr. Gaston was appointed to serve as an alternate
to the Tree Board in November, 2001.



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002                 

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Approval of Intergovernmental Agreement with Clark County, Washington and
Clark Public Utilities for Remittance Processing of Utility Payments                                                                          

PREPARED BY:   Tom Imdieke                      DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Whether to approve an Intergovernmental Agreement (IGA) with Clark County, Washington and Clark Public
Utilities for the receipting of utility bill payments.

STAFF RECOMMENDATION

Approve IGA with Clark County and Clark Public Utilities.

INFORMATION SUMMARY

Earlier this past year, the Council was briefed by the Finance Director, Craig Prosser, on a proposal to have Clark
County and Clark Public Utilities provide remittance processing services for the receipting of utility bill payments.
Council feedback was to go ahead and proceed with discussions and finalize an agreement.  Since then staff has
been working on the technical related items before a final agreement could be drafted.  This work has now been
completed and staff is ready to proceed with implementation. 

A representative of the City Attorney's office has reviewed this IGA.

History

Currently, the City's Utility Billing staff processes over 106,500 payments, which includes the receipting and
posting of these payments to individual accounts.  Time spent processing this increasing volume takes away
valuable time for responding to customer inquiries in a timely manner as well as for preparing the billing
statements.

The Clark County Treasurer's Office and Clark Public Utilities acquired automated equipment enabling the utility
to process payments at a rate of 250 items per minute.  This investment in equipment was approximately $500,000.
They are currently using this equipment to process receipts for six different clients: Clark Public Utilities, Clark
County Treasurer's Office, City of Vancouver, Tualatin Valley Water District, Clean Water Services, and the City
of Camas.

This remittance processing system also allows for all items, checks and utility bill stubs to be imaged, front and
back.  This allows for a much faster response time for research and archive retrieval of payment information.  It is
possible for a remote client to retrieve image data at individual locations.



Once processing is complete, the host information is then transmitted to a client via the Internet.  These payments
can then be posted to individual customer accounts by 3:00 p.m. on the same day.  All processed payment stubs and
imaged copies of checks are then returned to the client.  When items are encoded and endorsed, the checks are
sorted to different banks using the information on the checks.  This means that a deposit is made on the same day
that payments are received by the processing center.

If the City of Tigard contracts with Clark Public Utilities for this service, all utility bill payments sent in by mail
would be addressed to a City of Vancouver address.  Customers would still have the ability to pay in person, on the
web, or use drop boxes that are located throughout the City.

OTHER ALTERNATIVES CONSIDERED

Continue with existing program of internal receipting of utility bills.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Does not apply.

ATTACHMENT LIST

Intergovernmental Agreement with Clark County, Washington and Clark Public Utilities, with Exhibits A
through E.

FISCAL NOTES

Funds in the amount of $25,240 were approved in the FY 2002 budget.  $8,200 of this was for one-time setup
costs
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I N T E R G O V E R N M E N T A L

A G R E E M E N T

BETWEEN

 City of Tigard
AND

Clark County, Washington
Clark Public Utilities

(Joint Processing Center)

THIS INTERGOVERNMENTAL AGREEMENT FOR REMITTANCE PROCESSING
OF UTILITY PAYMENTS, AND OTHER GOVERNMENTAL RECEIPTS, (this “Agreement”)
dated as of _______________, 2002, by and between CLARK COUNTY, Washington and
CLARK PUBLIC UTILITIES (hereinafter individually and collectively referred to as “Joint
Processing Center”) and CITY OF TIGARD (“City of Tigard”).

W I T N E S S E T H

WHEREAS, the Joint Processing Center has sufficient capacity to process remittances for
payment of utility payments and other governmental receipts and has offered to do so; and

WHEREAS, the City of Tigard desires to more effectively process its mail payments;
 and

WHEREAS, Oregon Revised Statute 190.420 gives Oregon public agencies authority to
make agreements with public agencies in other states and Chapter 39.34 RCW permits public
agencies in Washington to enter into agreements for cooperative actions, and the parties to this
Agreement desire to enter into such an agreement for the purpose of causing the City of Tigard’s
utility payments and other governmental receipts to be processed electronically, and

WHEREAS, the City of Tigard Administrative Rule 10.010.1.a exempts contracts with
other public agencies from competitive bidding and “public agencies” as used in the City
Administrative Rule is not limited to Oregon public agencies;

NOW, THEREFORE, in consideration of the mutual covenants hereinafter contained, the
parties hereto covenant and agree as follows:
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ARTICLE   I

Section 1.01. City of Tigard Activity.

This section sets forth the activities and responsibilities of the City of Tigard:

The City of Tigard shall at its sole expense (except as provided herein) undertake the following
actions and provide for the following associated costs to effectuate this Agreement:

a. Format, layout, design, print, and utilize statements that contain optical character
readable (OCR) digits in the format specified by the Joint Processing Center.  Joint
Processing Center staff will provide technical assistance to the City of Tigard in order
to achieve the most optimal statement design to provide for efficient processing of
City of Tigard’s payments.  The cost associated with formatting, layout, design and
printing of such statements shall be paid by the City of Tigard to City of Tigard’s
vendor for such activity.  All forms must be approved by the Joint Processing Center
staff prior to being put into production.

b. Cost of programming the NCR remittance processor, by Wausau Financial Systems,
and the OPEX 5.0 mail extraction equipment, by OPEX Corporation, to process the
City of Tigard’s mail payments shall be borne by the City of Tigard.  At a minimum,
the City of Tigard’s OCR line should include the City of Tigard’s account number
being paid upon, the dollar amount billed, and a check digit which would either,
verify: (1) account number or (2) the entire OCR line or (3) both the account number
and the entire OCR line by the remittance processor equipment’s check digit routine.

Use of an Intelligent Character Recognition (ICR) Box on the City of Tigard’s utility
bills must be coordinated as to placement and design with the Joint Processing
Center.  ICR boxes on payment stubs must be utilized by all clients to maintain
effeciencies established within the Joint Processing Center.   A mark sense box and/or
position recognition can be utilized to recognize and out-pocket statements containing
address changes or customer comments.  Both the ICR Box and the mark sense area
need to be coordinated with the Joint Processing Center and any costs associated with
these functions will be borne by the City of Tigard.  The City of Tigard shall remit
payment to Wausau Financial Systems, the Joint Processing Center’s software
vendor, for all costs associated with this programming.

As to the OPEX 5.0 mail extraction equipment, payment envelopes are more
efficiently processed through this equipment if the construction of such envelopes
follows Exhibit A.

c. The City of Tigard shall receive copies of burned CDs on a periodic basis as
subsequently defined by the parties.  Such subsequent definition shall be written and
attached hereto as an Exhibit B.
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d. Cost of programming the NCR remittance processor to contain the appropriate bank
sort pattern desired by the City of Tigard for deposit of the City of Tigard’s check and
check-like items into its depository bank shall be at the City of Tigard’s expense.  The
City of Tigard shall remit payment for the desired bank sort pattern to Wausau
Financial Systems.

e. The City of Tigard shall bear the costs associated with electronic transfer of the
account data (appropriate account number and dollar amount remitted) captured on
the Joint Processing Center’s equipment for entry into the City of Tigard’s accounts
receivable and/or general ledger system(s).  Processed statements shall be returned to
the City of Tigard either through the U.S. Postal Service, UPS, courier service, or the
armored car system, whichever is most appropriate and agreed upon between the
parties hereto.  The City of Tigard shall bear the costs associated with this service.

f. The City of Tigard shall bear the costs of depositing checks and check-like items
received by the Joint Processing Center into the City of Tigard ’s bank account(s).

                  This cost shall include the per item charge by the bank(s) for encoded items deposited
on a Federal Reserve processing designated area.   Additionally armored car service
will be provided by the Joint Processing Center with a current cost of $75.00 per
month to the City of Tigard.  The Joint Processing Center shall provide the City of
Tigard with a copy of the Joint Processing Center’s certificate of insurance. The
armored car service will also provide the City of Tigard with a certificate of insurance
naming the City of Tigard as an additional insured.

g. The City of Tigard shall post all payments electronically transferred to it from the
Joint Processing Center to the City of Tigard’s accounts receivable records and in
summary to its general ledger system using its own personnel.  Such data will initially
be received in a holding file form.

h. The Joint Processing Center shall provide a monthly total of the number of items
(items is defined as a statement or a check – a statement (bill) and a check
(remittance) is two items) it processes on behalf of the City of Tigard.  The City of
Tigard shall remit on a monthly basis to the Joint Processing Center eight cents ($.08)
per item processed by the Joint Processing Center. Each year, if the Joint Processing
Center determines, in it’s sole discretion, to increase this processing fee (up to a
maximum of $.16 per item), it shall notify the City of Tigard by Nov. 1st of each year.
Such a rate increase shall not become effective until July 1st of the following year.  If
the City of Tigard elects not to accept the processing fee adjustment, it shall notify the
Joint Processing Center pursuant to Section 2.04 by December 31st of that year and
such notice shall constitute notice of termination pursuant to Section 2.15.

i. The City of Tigard must follow all forms specifications as provided by the Joint
Processing Center staff.

j. The City of Tigard will, with technical assistance from the Joint Processing Center
staff, obtain and pay for a postal caller box for remittance payments at the Vancouver
Main Post Office at 2700 Caples Avenue, Vancouver, Washington. The Joint
Processing Center shall pick up mail at the Vancouver Main Post Office in
Vancouver, Washington at no cost currently.  The Joint Processing Center will
reassess this if the cost of this pickup rises.
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Section 1.02. Joint Processing Center Process.

This section sets forth the activities and responsibilities of the Joint Processing Center:

a. The Joint Processing Center agrees to work with the City of Tigard to clarify and
explain all activities and responsibilities identified in Section 1.01 of this Agreement.

b. The Joint Processing Center will pick up the City of Tigard’s remittance payments
(mail) at the Vancouver Main Post Office at 2700 Caples Avenue in Vancouver,
Washington between 6:00 AM and 7:00 AM each workday, pursuant to U.S. Postal
Service approval.

c. The Joint Processing Center will open such mail each workday on its extraction
equipment.  Extraction will be based upon criteria agreed upon in Exhibit C that
details statement/check mail versus multiple items.  The City of Tigard’s payment
processing specifications are detailed in Exhibit E.  The Joint Processing Center will
process all payments accordingly.

d. The Joint Processing Center will process all mail received each day in time to meet
the armored car pickup for delivery of the deposited items to the City of Tigard’s
bank on the date of receipt. Such deposit will incorporate restrictive endorsement of
the City of Tigard's name as the depositor and the account number to which the item
will be deposited.  An audit trail will appear on the back of the check and statement
for purposes of tracking.  Deposited items will be at the City of Tigard's expense.

e. The Joint Processing Center will provide a report to the City of Tigard of all bank
deposits it makes on behalf of the City of Tigard.

f. At the end of the processing day the Joint Processing Center will transmit, in
the manner agreed upon in Exhibit D, a file containing the days receipt activity to be
used for posting to the City of Tigard’s accounts receivable database.

g. Additionally, the Joint Processing Center will provide image backup in the manner
agreed upon in Exhibit B.

h. The Joint Processing Center shall provide a monthly total of the number of
items (items is defined as a statement or a check – a statement (bill) and a check
(remittance) is two items) it processes on behalf of the City of Tigard.  The City of
Tigard shall remit on a monthly basis to the Joint Processing Center eight cents ($.08)
per item processed by the Joint Processing Center.  Each year, the Joint Processing
Center determines, in its sole discretion, to increase this processing fee (up to a
maximum of $.16 per item), it shall notify the City of Tigard by Nov. 1st of each year.
Such a rate increase shall not become effective until July 1st of the following year.  If
the City of Tigard elects not to accept the processing fee adjustment, it shall notify the
Joint Processing Center pursuant to Section 2.04 by December 31st of that year and
such notice shall constitute notice of termination pursuant to Section 2.15.

i. Circumstances may require processing of documents which do not meet Joint
Processing Center requirements.  If such a situation were to arise, a special handling
fee for processing this work will be assessed.  The fee will be reviewed annually as in
Section 1.02 (h)
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Mutually agreed procedures between the City of Tigard and the Joint Processing Center
shall be established for processing of the City of Tigard’s remittances and made a part of
this Agreement as Exhibit C. These procedures may change from time to time through
signed documents evidencing each Parties’ mutual agreement to such modifications.  Upon
execution, and by this reference, such modifications shall become part of this Agreement.

Section 1.03. Mutual Agreements.  Both parties agree to work in a cooperative
atmosphere to the mutual benefit of both parties with the goal of providing effective cost savings
to its customer base.

ARTICLE  II

Section 2.01. Administration.  It is not the intent of the parties to create a separate legal
entity to conduct this joint undertaking.  This undertaking shall be administered by the Joint
Processing Center.

Section 2.02. Holding of Property.  It is not the intent of the parties that real or personal
property will be acquired or disposed of as a result of this joint undertaking; however, any real or
personal property acquired shall be the sole and separate property of the party that paid for it.

Section 2.03. Governing Law; Venue.  This Agreement as appropriate will be governed
by and shall be construed in accordance with the laws of the State of Washington shall be
liberally construed so as to carry out the purposes hereof.  Except as other wise required by
applicable law, any action under this Agreement shall be brought in the Superior Court of the
State of Washington in and for Clark County and/or in the United States District Court of the
Western District of Washington in Seattle, Washington.

Section 2.04. Notices.  Except as otherwise provided herein, all notices, consents or other
communications required hereunder shall be in writing and shall be sufficiently given if
addressed and mailed by first-class, certified or registered mail, postage prepaid and return
receipt requests as follows:

To the Joint Processing Center:

Clark Public Utilities
1200 Fort Vancouver Way
Vancouver, WA  98668

Attn: Rose Wiley, Office Services Manager-Clark Public Utilities or
Michelle Denman, Tax Services Manager-Clark County Treasurer’s
Office
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To the City of Tigard:

City of Tigard
13125 SW Hall Blvd
Tigard, OR  97223

Attn:  Tom Imdieke, Budget and Financial Operations Manager

The City of Tigard or the Joint Processing Center may, by notice given hereunder, designate any
further or different addresses to which subsequent notices, certificates, requests, or other
communication shall be sent.  Notices shall be deemed served upon deposit of such notices in the
United States mail in the manner provided above.

Section 2.05.  Binding Effect.  This Agreement shall inure to the benefit of and shall be
binding upon the Joint Processing Center and the City of Tigard and their successors.

Section 2.06. Severability.  In the event any provision of this Agreement shall be held
invalid or unenforceable by any court of competent jurisdiction, such holding shall not invalidate
or render unenforceable any other provision hereof.

Section 2.07. Amendments; Recordation.  This Agreement may not be effectively
amended, changed, modified, or altered except by an instrument in writing duly executed by the
Joint Processing Center and the City of Tigard, or their successors in title.

Section 2.08. Waiver of Breach.  No waiver of any breach of any covenant or agreement
contained herein shall operate as a waiver of any subsequent breach of the same covenant or
agreement or as a waiver of any breach of any other covenant, or agreement, or undertaking, the
non-defaulting party may nevertheless accept from the other any payment or payments or
performance hereunder without in any way waiving its right to exercise any of its rights and
remedies provide for herein or otherwise with respect to any such default or defaults that were in
existence at the time such payment or payments or performance were accepted by it.

Section 2.09. No Rights Created in Third Parties.  The terms of this Agreement are not
intended to establish nor to create any rights in any persons or entities other than the Joint
Processing Center and the City of Tigard and their respective successors and assigns of each.

Section 2.10. Indemnification.  To the extent permitted by law, the City of Tigard and
the Joint Processing Center shall at all times during the term of this agreement indemnify and
hold harmless the other’s officials, officers, employees, agents, and representatives against any
and all losses, damages, costs, charges, expenses, judgments and liabilities, including attorney’s
fees, resulting from, arising out of, or related to the negligent acts of indemnitor’s employees in
performing the duties under this agreement.
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Section 2. 11. Consequential Damages.  Notwithstanding any other provision of this
agreement, neither party shall be liable to the other for any consequential, indirect, liquidated, or
special damages or lost revenue or lost profits to any person arising out of this agreement or the
performance or non-performance of any provision of this agreement, even if such party has been
informed of the possibility of such damages.

Section 2.12 Limitation of Liability:  The Joint Processing Center shall not be liable for
any losses sustained as a result of its failure to provide any service or perform any obligation
unless such action or inaction is directly attributed to the negligence of its employees.  Both
parties acknowledge that services provided by the Joint Processing Center are dependent upon
outside vendors over which the Joint Processing Center has no control.  Any delay or loss caused
by the actions or inactions of outside vendors shall not be the responsibility of the Joint
Processing Center.

Section 2.13. Interpretation.  In the event of any conflict between the provisions of this
Agreement and any working understanding of this arrangement, this Agreement shall control.

Section 2.14. Time of Essence.  Time and all terms and conditions shall be the essence
of this Agreement.

Section 2.15. Effective Date; Filing.  This Agreement shall enter into force upon its
filing with the Clark County Auditor.

Section 2.16. Duration and Termination.  This Agreement shall continue until it is
terminated by one or both of the parties.  This Agreement may not be terminated by the City of
Tigard prior to the payment of all sums owing the Joint Processing Center.  Subject to the
foregoing, either party may at its discretion terminate this Agreement upon 120 days written
notice to the other party.  Upon the termination of this Agreement, any property, acquired shall
be the sole property of the party who paid for it.

Section 2.17 Compliance with Applicable Authorities  All parties agree to comply with
any and all applicable statutes and regulations of the state, local, or federal governments
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IN WITNESS WHEREOF, the Joint Processing Center (consisting of Clark County,
Washington and Clark Public Utilities) and the City of Tigard have caused this Agreement to be
executed in their respective names by their duly authorized officers, and have caused this
Agreement to be dated as of the _____ day of ___________, 2001.

ATTEST: CLARK COUNTY, WASHINGTON

___________________________ By:  ____________________________
Title:  Clerk to the Board         Clark County Treasurer

APPROVED AS TO FORM: CLARK COUNTY, WASHINGTON

____________________________ ________________________________
Deputy Prosecuting Attorney Chair, Board of Commissioners

APPROVED AS TO FORM:      CLARK PUBLIC UTILITIES

____________________________ By:   ____________________________
Clark Public Utilities Attorney          Director of Finance/Treasurer

CITY OF TIGARD

By:   _____________________________
                      Mayor

EXHIBITS ATTACHED



Exhibit A
Wausau Financial Systems

Stab Design Recommendations

Stub Design Constraints:

The NCR 7780 transport accommodates documents ranging from 4.75" to 8.88" long
and from 2.5" to 4.8" high.  While there is no specific optimum dimension for a
remittance stub, Wausau Financial recommends that a good size for a stub is 3.5" high
by 7" long.

The physical characteristics of the paper also impact the effectiveness of document
scanning. NCR's 7780 transports have been designed to accommodate document paper
weights varying from 20 Ib. to 100 Ib. with thickness ranging from .003" to .0075". To
maximize scanning effectiveness, the paper used for a new coupon should:

•  Have a weight from 20 Ib. to 24 Ib.
•  Have a thickness of .005"
•  Have a smoothness of more than 200 Sheffield Flow Units
•  Have a stiffness of 60 to 100 mg (Gurley)

OCR Fonts Supported and Recommended Scanline Characteristics:

ImageRPS supports a wide variety of industry-standard OCR fonts, including:

- OCRA - OCRA Special - OCRA Alphanumeric
- OCRB - OCRB Special - OCRB Alphanumeric
- E-13B - Farrington B-7 - 1402/1403M
- 1428 - IBRO

ImageRPS allows up to three unique fonts to be accommodated per document.

In addition, ImageRPS with Software OCR is capable of being "trained" to read most
machine printed numbers and characters that are non-OCR standard. This was done
very successfully to support a specific application used to capture check re-order forms
at a large customer of Wausau Financial Systems.

The location of the OCR line on the coupon is not restricted as long as it does not
conflict with the edge of the document.  However, the following should be considered
when determining where to place OCR information:

• The background for OCR and all zones should be white.  If not white, the
background
color should at least be consistent.

• The OCR line should be kept away from the edge of the document. The edge is
often damaged by mail extraction equipment, handling and tearing which leads to
inconsistent scanline reads.

ImageRPS supports all known check digit verification routines. If SBC utilizes a check
digit routine that Wausau Financial is unaware of, we will program this routine for SBC.
Up to ten check digit routines may be accommodated on a single scanline.



Optional Intelligent Character Recognition (ICR) Recommendations for Stubs:

The following are guidelines recommended by Wausau Financial to optimize recognition
in ICR constrained boxes:

1. Use as many constraints as possible

• Use drop out boxes to dictate location and size of characters provided
• Utilize drop out boxes if any information is written within .25" of data to be

recognized, including constraints

• Provide drop out boxes where any non-essential information, such as background,
rules and graphics exist

2. Provide enough space to allow for well-formed characters
• At a minimum, 0.20" wide and 0.22" high
• Use well-defined field labels
• Use field locators to that enable recognition to identify information location
• Dollar signs and graphical symbols can be used as locators
• Field locators must be scannable in ink
• Field locators should be positioned at least 0.15" from the beginning of the data

field

Drop out print in these areas will improve recognition, reduce image size, and speed
image processing.  Drop out ink should be highly reflective so there is little contrast
between it and the paper, but high contrast between it and the scannable information
printed on or near it.  Yellows, oranges, greens and some browns make the best drop
out colors when utilizing the NCR 7780 as the image capture device.

Mark Sense Detection Considerations

The ImageRPS application uses a user-definable pixel percentage for each mark
sense box or zone to determine if an area has been checked or marked by a customer.
The recognition system treats any additional data beyond the pixel percentage in zone
as a positive response or hit.  Therefore, the following should be considered when
adding a mark sense area to a coupon:

• The white space within the box must be large enough to provide clear and
accurate marks, with internal dimensions of at least 0.125".

• At least 0.25" space should be provided between boxes if more than one box is
being used.

• Make sure enough white space is allowed to eliminate pre-printed information
from being picked up by the system.



Exhibit A

Paper Specifications for Automated Extraction
1997/1998

The document contains the following sections:

• ENVELOPE SPECIFICATIONS

• PAPER PROPERTIES

• ENVELOPE CONSTRUCTION

• RETURN DOCUMENT SPECIFICATIONS

Click on a section name to jump to that section or use the scroll bar to step through the document.

ENVELOPE SPECIFICATIONS
^

ENVELOPE SIZE:

Opex System 150
Length: 6.00" to 9.50" (shorter envelopes preferred for speed)

Height: 3.50" to 4.40"

Opex System 100

http ://www. opex. corn/paprspec.htm



Length: 6.00" to 9.50" (shorter envelopes preferred for speed)

Height: 3.50" to 4.125"

QpeX MPE 5.0

Length: 6.00" to 9-50" (shorter envelopes preferred for speed)

Height: 3.50" to 4.375" for standard machine

4.5" to 5.75" for tall mail machine

Opex Model 51

Length: 5.00" to 11.50"

Height: 3,50" to 6.375"

Opex Model 50

Length: 5.00" to 10.50"

Height: 3.50" to 5.00"

Return to top

PAPER PROPERTIES

I. Stiffness

High stiffness is always desirable.  Basis weight may vary slightly from the values below if stiffness is
maintained.

II. Paper Basis Weight

http://www.opex.com/paprspec.htm                                                         4/9/99



Uncoated "White Wove: 20# minimum.
Coated White "Wove: 70# minimum, matte finish, preferred
Recycled: 24# minimum (request testing for lighter weights)

III. Thickness .

All envelopes to be run together as a single job must be of the same design and overall thickness.
Envelope thickness variations exceeding .001" will degrade the quality of the extractor's thickness
outsorting.  Although worst case paper thickness tolerances within the paper manufacturing industry
allow greater variation than specified above, field experience has proven that real life variations can
be maintained as specified by high quality vendors.

Single paper supply sourcing is highly recommended for each envelope size or style used.

IV. Finish

Extremes of smoothness and coarseness should be avoided. Very smooth (highly calendered)
envelopes may be slippery or retain ink poorly.  Very coarse (toothy) envelopes are difficult to feed
and stack.

V. Porosity

Low paper porosity is preferred.  Failed extractions due to "bleed through" will be reduced as the
porosity is decreased.

VI. Color

Image-based functions rely on print contrast against the paper.  For this reason, dark colored paper
should be avoided if image functions (Postnet Bar Code read, Change-of Address, Mark Sense,
Bent Coiner detection) are desired.

Printing on the envelope
•i

1. Heavy printing under the glue line of the envelope flap will prevent the glue from adhering
properly. If the flap or back seams are not fully sealed, an increase in paper jams and other
serious extraction problems will occur.

2. Heavy printing, particularly on high gloss coated papers, will cause ink to transfer to paper handling
components and increase down time for maintenance of those items.

3. Printing on the corners of the envelope will prevent optical detection of folded corners and should be
avoided to optimize performance.

Return to top

h-ttp://www.opex.com/paprspec.htin 4/9/99



ENVELOPE CONSTRUCTION

General Construction

Envelope designs that result in damage from Post Office handling (torn. windows or flaps, crumpled,
previously opened etc.) will create problems for automated extraction equipment. The contact area
of the envelope with the extraction mechanism must be structurally sound after cutting. The
envelope sides must be connected securely to the contact area.

Trapping of contents

Side seam envelope constructions may allow checks to become trapped under side seams, which
may result in failed extractions. While these failed extractions may not cause the machine to jam,
they will significantly increase manual processing of "reunites." The following are ways to minimize
or eliminate the possibility of contents being trapped.

1. Shorten the length:

If the envelope is short enough to prevent a 6" personal check from being inserted under the side
seam, the problem is eliminated. This can be accomplished by either shortening the envelope or
increasing the width of the side seam. (Side seam widths over 1" are not recommended, however,
and the seam flap must be securely glued not more than 1/8" from its inside edge.)

2. Use a Back Window.

Checks cannot be trapped under the flaps of a side seam envelope if the window is placed on the
back of the envelope. The return document, correctly inserted by the customer, shields the check
from the side seams.

3. Use a Diagonal Seam Construction:

Checks cannot be trapped under the flaps when the envelope is constructed using the diagonal
seam design.

4. Secure the Side Seams:

Specify that the side seams be securely glued within 1/8" from the inside edge of the seam.  A
double glue line rather than a wide glue line may be required to accurately secure the outside of the
seam at the same time.

http://www.opex.com/paprspec.htm
4/9/99



Glue
Exposed glue on the inside of the envelope is unacceptable. Special attention should be paid to the
glue on the flap.  Even when poorly closed, the glue should not be exposed on the inside of the
envelope. Flaps and windows should be glued securely and as near to their edges as possible without
exposing glue inside the envelope.

Fold Quality

Folds should be adjusted such that the comers are perfect or open. Over-folded comers (ears) will
require that the cut depth be increased to ensure complete opening.

Throat

A tapered throat is preferred to enable full customer insertion of the documents. This minimizes the
probability of the customer's documents being folded over with the glue flap.

Flap Length

System 150

Long seal-flaps must fall at least 1/2" from the bottom edge of the envelope.

System 100

Long seal-flaps must fall at least 2" from the bottom edge of the envelope.

 MPE 5.0

Long seal-flaps must fall at least 3/4" from the bottom edge of the envelope.

Bangtail (advertising flap)

Bangtails can be accommodated, but should be designed to encourage easy removal. Attached
bangtails sometimes cause misfeeds and will always result in reunites or other exceptions which
must be handled manually.

Static Electricity

Control of static during the manufacture and insertion of envelopes, particularly those with covered
windows, is recommended.

Laser printed documents should be discharged after printing.

Orientation Marks

Orientation marks on the edges of envelopes are highly recommended to assist in confirming
orientation during mail preparation. Misoriented input will cause either output rejects or misoriented
documents in the output. A very effective dual orientation mark system is shown below that highlights
all misorientations while the mail is still in the tray or on the feed conveyor.

' http://www.opex.com/paprspec.htm                                                         4/9/99



Windows and Window Location

While virtually any windowed envelope can be made to run on automated equipment, optimum
performance is achieved by proper window placement and construction. Improper placement of the
envelope window can severely degrade the performance of high speed automated extraction
equipment. Two rules apply:

1. The opening mechanism (suction cup or friction) must not overlap uncovered windows.

2. The area (and closely adjacent areas) where the opening mechanism operates must be
structurally intact and free of damage. A common problem of this type occurs when an
uncovered window is located too near to the edge of the envelope and is torn by Post Office
sorting equipment.

Uncovered Windows

The key elements for good performance using an uncovered window are size and location.

Window size should be minimized. Large uncovered windows create structural weaknesses
and Postal damage due to "snagging" in the stackers.

The window location must conform to the requirements for the extraction machine used to
process the mail. (See diagrams on the next page.)

Tip: If the return address can be printed on the envelope and only the Company name shows
through the window, a small uncovered window can be used resulting in a cost effective high
performance design.

Covered Windows



These are preferred when the window must be large or when the window location causes the
problems mentioned above. The primary concern when using covered windows is the
tendency for the covering material to retain static electricity inside the envelope. If the window
is in the extract area, this can cause contents to stick to the window and result in missed
extractions (reunites). Reunites increase the customer's manual exception processing work.

Window patch material may not be located -within 1/8" of any edge of the envelope to prevent
slivers from being created during the cutting process.

Covering materials:

Glassine holds much less static electricity than plastic patches. However, it is somewhat
opaque (it looks like waxed paper) and may sometimes present problems reading a barcode
through the window.

Plastic patch material is very clear, but can hold a significant static electric charge,

Diagrams:

Both covered and uncovered window envelopes can be processed at peak performance if the
envelope windows are located according to the following specifications.

System 150 Window Placement Diagram



 orientation of a document based on the presence of a PostNet Barcode. This is particularly useful
when the document has much data and. little white space.

MICR: Magnetic Prm-ring on Documents

Magnetic detection is used to determine the orientation of checks. Magnetic printing on
documents can disable this function in some instances.

Documents processed by the System 150, System 100

Check orientation is determined after extraction, and each item is scanned individually.
Therefore, some MICR on the document can be tolerated, if either the length of the
document or its magnetic profile do not match those of a valid check.

Documents processed by the MPE 5.0 or the MPS-30 Sorter

Check orientation is determined before extraction (through the envelope.) Therefore, no
MICR on the document can be tolerated.

Return to top

http://-www.opex.com/paprspec.htsi



Exhibit B
City of Tigard

Image Archive CD

After all City of Tigard items have been processed, they are archived to a compact disk.  Each CD
created contains its own index of documents contained on the CD and a volume number is
assigned.  Each CD will hold approximately 25,000 images (front and back of both stub and
check).

Once the CD volume has been identified for research, there are a variety of search criteria that can
be used. Within a particular volume, the City of Tigard can search by Account Number, Batch
Number, Amount Fields, Bank Number, etc.

The City of Tigard shall receive copies of burned CDs on a weekly basis either through the U.S.
Postal Service, UPS, courier service or City of Tigard personnel, which ever is most appropriate
and agreed upon between the parties hereto.  Frequency may be adjusted by mutual written
agreement.

Such process may be modified to delivery via the Internet provided both parties agree to this
alternative process and procedures associated therewith addressing accuracy, timeliness, and
security of such data are agreed upon.



Exhibit C
City of Tigard

Payment Processing Procedures

Processing daily operations details

Mail is retrieved from the Caples street post office by processing personnel between 6:00 and
6:30 each morning, pursuant to US Postal Service approval.

Mail is delivered to the Joint Remittance Processing center.

Mail is opened by client, any one client does not receive preference. Client mail is sorted, and
each client is loaded onto the Opex 5.0 individually. The Opex 5.0 sorts single transactions from
multiple or more manual type transactions. As singles are opened and retrieved from the Opex 5.0
the statements and checks are loaded into the remittance processing system for Pass 1. The
multiple or more manual type transactions are retrieved from the Opex 5.0 and taken to the
manual mail opening machines. At the manual mail opening machines the envelopes are opened
and prepared as directed by the client.

At the remittance processing system Pass 1 is completed first, which creates a record with
information from the scanline on the statement and the MICR line on the check. If the system is
unable to identify particular fields or portions of a field within a scanline or micr line, keying
operators will review the images of the items (either stub or check) and assist the system with
identifying the missing information. At the time that all batches are balanced, Pass 1 is
completed. At this time checks are encoded and endorsed and made ready for deposit.

Transactions are kept separate by client, but all mail is worked simultaneously to allow for
greater efficiencies to be met.

All processing will be completed by 2:30 each day. Electronic transmission of data will occur
before 3:00 PM the day of processing.



Exhibit D
City of Tigard

Data Transmission Requirements

Transmission will occur in one of two ways, which ever is preferred by the City of Tigard. The
first option is to produce a disk containing host file data, which can be delivered to the City of
Tigard via USPS, courier, armored car delivery or picked up by City of Tigard personnel.

The second option is to compile an electronic file, which can be sent via the Internet to the City
of Tigard. The file will then be retrieved by the City of Tigard and electronically loaded into
their host system.



Exhibit E

ImageRPS

Implementation
Questionnaire

Marcia Tank Manager Remittance
Implementation Office: 715-241-2416

Fax:715-241-2288 Email:

mtank@wausaufs.com



1 Implementation Questionnaire ImageRPS

General Information
Contact Name:

Site Name:

Address:

City: State: Zip:

Phone Number:

Fax Number: Email Address:

Participants
Please list all persons attending the Implementation meeting, including company name, title, phone, and
address. Identify those participants below (*) who will be the project contracts for their respective departments.
Also, please include the name and contact information for a Data Security Contact. If you have no
Security Contact, please indicate this.

Name/Title Company / Address Phone / Fax/Email

Identify the individual authorized to sign-off on the accuracy of the ImageRPS system.

Name                                             Title

Wausau Financial Systems, Inc.



2lmp]ementation Questionnaire ImageRPS

On Site Meeting

• Discuss Implementation Process
• Discuss live ramp up vs. full blown live day one
• Brief System Description using color diagram
• Review Current Operations

Client Information
Please list all clients, customers, or lock boxes to be setup on the ImageRPS system. (For
example: Credit Card, Utility Stub, Mortgage Coupon, Cable Coupon, etc.)

Client Names:
Client #1-
Client #2-
Client #3-

Please mark each box for the work types that apply for each client:

Client #1 Client #2 Client # 3

Singles

Multiples

Checks Only

Stubs Only

Check and List

Image Only

Encode Only

Other (Please explain)

Wausau Financial Systems, Inc.



Remittance Information
Please fill out the following table for each remittance coupon (stub) to be setup on the system.
Indicate which client it is to be run under.

Document 1 Document 2 Document 3

Document Name

Alpha in OCR Line (Y/N)

MICR in Line (Y/N)

OCR Font Type

Mark Sense Req'd (Y/N)

Oursort Marked items to a separate
pocket (Y/N)
Which Pocket (Next to last/Last)

Rear Image Req'd (Y/N)

Is a Check Digit used (Y/N) if Yes
complete below
CD Position in scanline

CD Modulus

CD Weight Pattern

Weights applied L to R or R to L

Is CD Sum of Digits, Ones Digit or
Product Addition

CD Complement (CD subtracted from
this value)
Ignore spaces (Y/N)

If remainder is 10, replace with what
value

If remainder is 11, replace with what
value
What fields are included in the CD

Is there a Document Identifier
embedded in the scanline (Y/N) If Yes
complete next 3 lines

What value is to be used

What is it's position in the scanline

How is it used in your application

If MICR module, is this doc maintained
in the database (Y/N)

Describe all fields within the scanline, such as account number, full payment amount,
minimum payment amount, etc. Please mark the fields on the sample stub you are
providing. Describe any input fields required that are outside of the scanline, such as
stub courtesy amount or a data entry field.

Wausau Financial Svstems, Inc.



4lmplementation Questionnaire ImageRPS

Please indicate if any data edits are required for this document and if they are to be rejected (not
processed) or outsorted (processed, but outsorted to a separate pocket). Examples of use would
be: high dollar pulls, validation of bin or account numbers, reject partial payments, etc.

Please describe any stop or EIP (Exception Item Pull) files used. Provide the file layout, file name,
and a sample file in electronic format. The file accepted by the ImageRPS system will have one
account number per line with carriage returns. The naming convention will be an 8-digit name with
.data extension. If the file is not sent to the ImageRPS system in this format, WFS, through the use
of the reformatter module, can perform custom eip maintenance to rename and/or reformat the file.

Batch IDs are physically MICR encoded on the batch header. Batch numbers are generated
through the application. Please indicate if a specific batch number range is required for this
document. Does this number rollover daily by date?

Indicate if a unique routing and transit number is required for ImageRPS batch tickets:
Standard entry is 4444-4444.

Indicate what other documents will be running with this coupon (examples are substitute stubs,
substitute checks, cash tickets):

Pass One Options

Maximum items per batch:                               ___________
(Suggested 500 - 600. This includes stubs and checks)

Microfilm:                                               [YES]         [NO]

Wausau Financial Systems, Inc.
5]mplementation Questionnaire ImageRPS



See check and stub on same balancing screen:

If no CD on account number, key account number

Key checks twice to balance
(see Glossary for explanation)
or Key check and stub to balance

Repair MICR: (Used for endpoint sorting of checks
or if check information is required in host file).
Allow negative or zero-dollar stubs in balancing?

Correct rejects at transport (singles & checks only):

This allows an IDT operator to reject a check if they are unable to determine the dollar amount onscreen &
gives them the option of allowing the transport operator to unreject the item and key the dollar amount of the
check when they have it in hand.

How do you handle unbalanced multiples? If

other, explain:

Are extra dollar amount fields required:

For instance, extra principal, interest, late charge, etc. If yes,
please indicate on sample stub and describe below.

Are there any fields besides the numeric check
amount that require recognition:

For instance, stub courtesy amount in a drop out
box area.

Wausau Financial Systems, Inc.

Data Completion
Prevent same operator from keying
different jobs in same batch:

If YES, circle desired jobs:

[YES]         [NO] Account

Key, Check Key, Stub Key, Balancing

[YES]

[ONCE]

[YES]

[YES]

[YES]

[YES]

[YES]

[NO]

[TWICE]

[NO]

[NO]

[NO]

[NO]

[NO]

[REJECT]

[OTHER]

[YES]

[INSERT STUB]

[NO]

[YES] [NO]



What percentage of the work processed is full pay?

Which fields are considered full payment fields :

Indicate how many days you want to be able to forward or backdate work:
(The default is 5 days).

Receive date - ___ (number of days) + ___ (number of days) Process
date - ___ (number of days) + ___ (number of days) Deposit date -
___ (number of days) + ___ (number of days)

Indicate the number of days to retain completed data on the system, usually 3 -5:

Pass Two Options

Maximum checks per pocket cut:                          ___________
(Suggested 250 - 300. Each bundle contains checks for bank deposit).
Autoprint Cash Letter?                                   [YES]         [NO] Microfilm:

[YES]         [NO] Keep pass two images:                                   [YES]         [NO]

Note: Pass one images provide the same picture with the exception of the P1 audit trail on pass two
images. P1 audit trail information is available on Image Archive.

Please describe the audit trail required for this document: This will print on the backs of all stubs
and checks during Pass 1 processing. The field is limited to 2 lines of 45 characters each. Below is
a standard audit trail format.

111111 2222 333 444444          Deposit Only Bank Name 5555555555555555
DDA ########

66666666

1 - Batch date MMDDYY
2 - Pass one batch number
3 - Pass one sequence number
4 - Batch ID
5 - Customer account number 6-Applied
amount

Wausau Financial Systems, Inc.



7lmplementation Questionnaire ImageRPS

Please describe the endorsement required for checks run with this document: (This will print on the
backs of checks during Pass 2 processing). Also provide a photocopy of current endorsement.

Endpoint Information
An endpoint is a bank or institution where your processed checks will be deposited or cleared.
You may sort to multiple endpoints if desired.

Does this document have more than one endpoint:            [YES]         [NO] If yes, please
provide routing number, doc id, account number, etc. used for sorting.

Depository Bank Name:

Bank Routing and Transit Number:

Deposit account number:

Pocket cut or endpoint ticket MICR information:

Maximum pocket cuts per deposit:

Deposit cut off time(s):

Wausau Financial Systems, Inc.



Printers
If you have multiple printers, do you                      [YES]         [NO] want the rejects
and reports sent to separate printers?

Reporting Requirements
List current reports and provide sample reports, including report formats and electronic copies.
Describe any special reports required.

Wausau Financial Systems, Inc.



9lmplernentation Questionnaire ImageRPS

Host File Requirements

Host file name (The naming convention will be an 8-digit name with a 3-digit extension):

Host file record length:

Maximum batches per host file:

Host file naming standard:

Host file contents:
All clients & consolidations?
All consolidations for a single client?
Single client & consolidation?
File format type: (ASCII, EBCDIC, packed, signed fields)

Please list all record types required in the host file:
File header Batch header
Other headers? Stub Detail
record Check Detail record
Batch trailer File trailer Other
trailers?

Provide a record layout for each host file using the following example format.

RECORD TYPE LENGTH ..-: .lir VALUE ::^,jl.1 JUSTIFY FILL

EXAMPLES:

FILE HEADER LENGTH VALUE JUSTIFY FILL

STUB DETAIL RECORD LENGTH VALUE JUSTIFY FILL

If FoxPro hostfile, how many days to retain data?

Wausau Financial Systems, Inc.



lOlmplementation Questionnaire ImageRPS

Image Transfer Requirements

(This is only needed if transferring images to an archive other than the ImageRPS

Archive)

Image Transfer Vender and version Number: (ImageSoft, Hyland, Standard Spec, Spec) Custom

If ImageSoft- Match or Matchless? If Match-• Should the Match Control File be in ASCII or
EBCDIC? • Do they have ImageBanc II? • Do they have Image Archive and Retrieval?

Client:

Items to include: (Stubs, Checks)

Items to exclude: (certain doc groups)

Upstream or Downstream Images:

Image Format: (Standard NCR, NCR TIFF)

Socket Transfer or FTP transfer:

Front Images or Rear Images:

Upstream or downstream camera

Image Destination Path:

Image Contents: 1 file per day (all clients and consolidations )? 1 file per consolidation &
Client? 1 file per client? 1 file per consolidation?

Provide a user defined record layout (80 bytes) in the following format

—————————————————————————————————————————————————
————————————————————————————————, ————„ ————, ——— ————
————————————————LO-

Wausau Financial Systems, Inc.



11 Implementation Questionnaire ImageRPS

USER RECORD LENGTH i VALUE JUSTIFY FILL

Transfer of Data File to Host

Primary method of file transfer:

Backup method of file transfer:

Host Operating System type:

Host network type:

Image Archive

Do you want to create company or client CDs?

Do you want to archive rejects?

Number of months to retain Master Index?

MICR Database (Checks
only processing)

Number of hits to automatically assign account no.

If automatically assigning account nos., do you want to reject non-hits?

Number of days to retain inactive accounts?

NSF Database
Days to retain in database?

Include multiples transactions?                         [YES]        [NO]

Do you want to key rejected checks?                    [YES]        [NO]

Please submit a copy of the hostfile layout to be used for processing NSF transactions.

Wausau Financial Systems, Inc.

[COMPANY]   [CLIENT]

[YES]        [NO]

[YES] [NO]

•#-



^Implementation Questionnaire ImageRPS

Name and Address (Checks
only processing)
The name and address database is built using a text file provided by the client. Update files are
needed on a regular basis to keep the database current. The format of the initial file and the
subsequent update files is the same. The files must follow the naming convention of "addr" + 4 digit
client id + ".dat". For example, "addrOOOI.dat". The file should placed in K:\kyris\prod\address on
the ImageRPS network. The import file must be a space delimited file with the following fields in the
order listed below. All fields are mandatory but can be empty, indicated by "", and must be
separated with spaces.

Field Contents

Record Type A = Add, C = Change, D = Delete
Account Number Valid account number
First Name First name or""
Middle Name Middle name or""
Last Name Last name or""
Line One Line one of the address or""
Line Two Line two of the address or""
City City name or""
State State name or""
Zip Code Zip code (5 or 10 digits including the dash) or""
Country Name of country or""

Company Name Company name or"" Note: if first, middle, and last name are
blank this will show up in the name field when doing
lookups.

Things to Provide

The following items are required to facilitate the setup of your system.

•   Hard copy and electronic copy of host file
•  Layout of host files, EIP files, and image transfer user defined records
•  Sample of current reports and report mockups
•  Test deck including all types of documents run through your system, representing all types of

processing types (singles, multiples, etc.)
•   Five to ten original coupons, control documents, batch headers, endpoint tickets, block tickets,

deposit tickets, etc.
•  Completed "Site Survey Checklist" accompanying this questionnaire.

Glossary

Wausau Financial Systems, Inc.



ISlmplementation Questionnaire ImageRPS

Batch Ticket is a special M1CR encoded ticket used to precede a group of documents. Batch
Tickets are used in Pass 1, Pass 2, Power Encode, Read & Key and Encoder modes. A batch
ticket consists of a special Routing and Transit number enclosed by routing and transit symbols,
and a batch number followed by an ONUS (account number) symbol in the account number field.

EIP File is an Exception Item Pull File. This is a file used to compare/reject customer specified
accounts.

Key Checks Twice to Balance  is an option the site may use instead of utilizing the balancing
function of the ImageRPS system for regular payments. When this option is selected, if the check
amount obtained from any source, CAR, CCA (check keying one), CC2 (check keying two), or
CC3 (check keying three) equals the stub amount, the amount is accepted and the transaction
killed. If the check amount does not equal the stub amount, when a check is keyed the same way
twice, the amount will be accepted and the transaction killed.

Mark Sense Detection is the counting of pixels (black dots) in a given area of a document. Mark
sense is commonly used for change of address detection.

Wausau Financial Systems, Inc.



Agenda Item No.: 3.5
Meeting of: February 12, 2002

Packet Materials for

Adopt the Tigard Police Officer’s
Association Bargaining Agreement and
Authorize the City Manager to Sign the

Draft

will be available in hard copy on Friday, February 8, 2002

Contact the City Recorder’s Office at 503-639-4171
 for more information



Agenda Item No.: 3.6
Meeting of: February 12, 2002

Packet Materials for

Adopt Employer Payment of Employee’s
Public Employee Retirement System (PERS)

Contributions for Tigard Police Officer’s
Association Sworn Police Officers

will be available in hard copy on Friday, February 8, 2002

Contact the City Recorder’s Office at 503-639-4171
 for more information



AGENDA ITEM #                                    
FOR AGENDA OF  2/12/02                     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Land and Water Conservation Grant Program                                                              

PREPARED BY:   Duane Roberts                    DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should Council authorize the City Manager to submit an application for a Land and Water Conservation Fund grant
as a means of providing partial funding for the completion of the Grant/Main segment of the Fanno Creek Trail? 

STAFF RECOMMENDATION

Authorize grant submittal.

INFORMATION SUMMARY

The Land and Water Conservation Fund is a National Park Service program that passes down federal dollars to the
states for the acquisition, development, and rehabilitation of park and recreation areas and facilities.  In Oregon, the
State Parks and Recreation Department is responsible for the distribution of the federal monies to State agencies
and local governments.  The program provides up to 50% funding assistance to park providers for eligible
activities.  The application deadline is February 15th.   

Public Works and Community Development staff have reviewed potential project proposals.  In terms of program
guidelines and requirements, the Grant/Main trail segment appears to be the project with the best chances of being
selected for grant funding and is the project nominated by staff for City submittal.

A copy of the proposed grant application is available in the City Recorder’s office.

OTHER ALTERNATIVES CONSIDERED

Do not apply for the grant funds.
Adopt a revised resolution.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Not applicable.

ATTACHMENT LIST

FISCAL NOTES



A 50% local match is required.  This may be in the form of hard or in-kind dollars.  Hard match dollars for the
proposed project are identified in the City's proposed 2002-03 and 2003-04 budgets.  This includes $50,000 in
park SDC funds and $3,000 in tree mitigation funds in the earlier and later FYs, respectively.  The amount of
grant funds requested is $52,192   

i/citywide/sum/L&Wgrant



AGENDA ITEM #                                     
FOR AGENDA OF   Feb. 12, 2002

CITY OF TIGARD, OREGON COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE Recognition of Gary Johnson for his past service on the Library Board.                                

PREPARED BY:    Susan Koepping                  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Recognition of Gary Johnson for his service on the Library Board.

STAFF RECOMMENDATION

On behalf of the Tigard community, Mayor Griffith and the City Council will express appreciation to Gary Johnson for
his service on the Library Board.  Mayor Griffith will present a certificate of appreciation to Mr. Johnson.

INFORMATION SUMMARY
   Library Board members volunteer their time and expertise as citizens who are interested in their community. 

OTHER ALTERNATIVES CONSIDERED

None
__________________________________________________________________________________________

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Goal: City will maximize the effectiveness of the volunteer spirit to accomplish the greatest good for our community.

FISCAL NOTES
None



AGENDA ITEM #                                     
FOR AGENDA OF   Feb. 12, 2002

CITY OF TIGARD, OREGON COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE Recognition of David Cory for his past service on the Tree Board.                                       

PREPARED BY:    Susan Koepping                  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Recognition of David Cory for his service on the Tree Board.

STAFF RECOMMENDATION

On behalf of the Tigard community, Mayor Griffith and the City Council will express appreciation to David Cory for his
service on the Tigard Tree Board.  Mayor Griffith will present a certificate of appreciation to Mr. Cory.

INFORMATION SUMMARY
David Cory was one of the original appointees to the Tree Board when it was created.   All Tree Board members
volunteer their time and expertise as citizens who are interested in their community. 

OTHER ALTERNATIVES CONSIDERED

None
__________________________________________________________________________________________

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Goal: City will maximize the effectiveness of the volunteer spirit to accomplish the greatest good for our community.

FISCAL NOTES
None



AGENDA ITEM #                                     
FOR AGENDA OF   February 12, 2002

CITY OF TIGARD, OREGON COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Introduction of newly appointed Tree Board member                                                     

PREPARED BY:    Susan Koepping                  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

This appointment to the Tree Board was made as part of the Consent Agenda of this meeting.  The new Tree Board
member will be acknowledged by the Council.

STAFF RECOMMENDATION

Introduce the new Tree Board member, Brooks Gaston.
INFORMATION SUMMARY

Mr. Gaston will complete the remainder of David Cory’s term on the Tree Board. Gaston has been serving as the
alternate to the Tree Board.
Tree Board members and alternates serve as volunteers using their experience and knowledge for the benefit of the
Tigard community.

OTHER ALTERNATIVES CONSIDERED

If action is delayed on the appointment, delay action on the introduction.
__________________________________________________________________________________________

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Goal: City will maximize the effectiveness of the volunteer spirit to accomplish the greatest good for our community.

FISCAL NOTES
None



AGENDA ITEM #                                    
FOR AGENDA OF  02/12/02                   

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       New City Web Site Progress Report                                                                            

PREPARED BY:   Paul de Bruyn                     DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

For Information Only.  This will be a progress report on the new Web Site.

STAFF RECOMMENDATION

N/A

INFORMATION SUMMARY

This topic is a Progress Report to Council  on the current status of our new web site.  The new site was brought up
on schedule on January 2, 2002 and has received many compliments.  Victor Soares, our Web Administrator will
be presenting a demonstration of the current state of the web site.  Victor will also be showing some of the web
statistics he gathers.  These statistics are valuable to each city department, as they show what the citizens are
looking for and where they expect to find it.  

OTHER ALTERNATIVES CONSIDERED

N/A

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

N/A

ATTACHMENT LIST

N/A

FISCAL NOTES

N/A



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Public Hearing−Proposed Assessments for the 69th Avenue Local Improvement
District                               

PREPARED BY:   A.P. Duenas                        DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should City Council conduct a public hearing to hear objections, if any, to the proposed assessments for the 69th

Avenue Local Improvement District (LID) approved by City Council through Resolution No. 02-07?

STAFF RECOMMENDATION

That City Council conduct a public hearing to hear objections to the proposed assessments, determine if any
modifications should be made to the methods of assessment or proposed assessment amounts, and direct staff to
prepare an ordinance spreading the final assessments as determined by Council after the public hearing.

INFORMATION SUMMARY

On January 22, 2002, City Council approved the methods of assessment and proposed assessment amounts for the
69th Avenue LID through Resolution No. 02—07 and directed that a public hearing be set to consider objections to
the proposed assessments.   City Council further directed that benefited property owners be notified of the proposed
assessments in accordance with Tigard Municipal Code (TMC) Section 13.04.060.  The attached notice of the
hearing appeared in the Tigard Times on January 31, 2002 and February 7, 2002.  Also attached are a sample of the
notice mailed to benefited property owners on January 28, 2002 and the mailing list containing the names and
addresses of all property owners mailed individual notices. The notice specifies that objections to the proposed
assessments must be submitted in writing by February 12, 2002, at 12:00 noon to be considered at this hearing. 

Following the hearing, City Council may approve the proposed assessments with or without modification. The next
step in accordance with TMC 13.04.060 is the preparation of an ordinance to assign a portion of the total overall
project assessment to each owner in accordance with the assessment amounts determined by Council.  This will be
the final assessment for the district and will include any modifications approved by City Council following the
hearing.

OTHER ALTERNATIVES CONSIDERED
Not applicable

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Not applicable



ATTACHMENT LIST

1. Resolution No. 02—07
2. Public Notice published in the Tigard Times on January 31, 2002 and February 7, 2002
3. Sample of hearing notice to owners
4. Mailing list of benefited property owners sent individual notices
5. Memorandum dated 1/18/02 from Gus Duenas regarding issues and recommendations on proposed

assessments for the 69th Avenue Local Improvement District
6. Letter dated January 22, 2002, from Specht Development regarding 69th Avenue LID – Final Assessment

Roll

FISCAL NOTES

The total project cost to be assessed to the benefited properties is $1,589,211.

I:\Citywide\Sum\Public Hearing on the Proposed Assessments for 69th Avenue LID.doc





















































































































































































































































































































Ä     FAX TRANSMITTAL Ã

DATE: January 25, 2002
TO: Sylvia Makinster - Legals Section/Community Newspapers (Fax) 503-620-3433
FROM: Diane Jelderks, City of Tigard  (Phone) 503-639-4171 Ext. 369

PLACE UNDER CITY OF TIGARD LOGO IN THE LEGAL NOTICE SECTION OF TIGARD TIMES NEWSPAPER, THE FOLLOWING:

The following will be considered by the TIGARD CITY COUNCIL ON TUESDAY, FEBRUARY 12TH, 2002, AT 7:30 PM at
the Tigard City Hall - Town Hall, 13125 SW Hall Blvd., Tigard, Oregon 97223.  Both public oral and written testimony are
invited.  The public hearing on this matter will be conducted in accordance with the rules of ORS 197.763, ORS 227.120, and
the rules of Chapter 13.04.060of the Tigard Municipal Code, and rules and procedures of the Tigard City Council.

PUBLIC HEARING ITEM:

PROPOSED ASSESSMENTS FOR THE 69TH Avenue Local Improvement District

The Tigard City Council will conduct a Public Hearing to hear objections, if any, to the proposed assessments for the 69th

Avenue Local Improvement District. Tigard Municipal Code Section 13.04.060 requires that the proposed assessments be
presented to the City Council in the form of an assessment resolution. City Council approved the proposed assessments
in Resolution No. 02-07 on January 22, 2002, directed that a public hearing be set to consider objections, and directed
that benefited property owners be notified of the proposed assessments in accordance with TMC Section 13.04.060.

Objections to the proposed assessments must be submitted to the City in writing by February 12, 2002, at 12:00
noon in order to be considered at the public hearing.  Written objections must state specifically the grounds for
objection.

The total project cost to be assessed to the benefited properties is $1,589,211.00.

The assessable cost for Tax Lot No.: 2S101AA09700 with owner of record DANA MARK R is proposed to be $18,821
The assessable cost for Tax Lot No.: 2S101AA04900 with owner of record FAIRMARK INVESTMENTS LLC is proposed to be $51,427
The assessable cost for Tax Lot No.: 2S101AD02400 with owner of record GEORGE FOX UNIVERSITY is proposed to be $37,615
The assessable cost for Tax Lot No.: 2S101AA02300 with owner of record JONES CECIL E DONNA RAE is proposed to be $37,383
The assessable cost for Tax Lot No.: 2S101AD03000 with owner of record KF LLC is proposed to be $9,579
The assessable cost for Tax Lot No.: 2S101AA02700 with owner of record LANDMARK FORD INC  is proposed to be $39,792
The assessable cost for Tax Lot No.: 2S101AA05200 with owner of record LANDMARK FORD INC  is proposed to be $34,372
The assessable cost for Tax Lot No.: 2S101AA02400 with owner of record LANDMARK FORD INC  is proposed to be $25,370
The assessable cost for Tax Lot No.: 2S101AA05100 with owner of record LANDMARK FORD INC  is proposed to be $25,109
The assessable cost for Tax Lot No.: 2S101AA04300 with owner of record LANDMARK FORD INC  is proposed to be $24,700
The assessable cost for Tax Lot No.: 2S101AA02600 with owner of record LANDMARK FORD INC  is proposed to be $16,777
The assessable cost for Tax Lot No.: 2S101AD02700 with owner of record MCCROSKEY JOHN B is proposed to be $24,905
The assessable cost for Tax Lot No.: 2S101AD02800 with owner of record MORTON DON R & CYNTHIA SUE is proposed to be $31,390
The assessable cost for Tax Lot No.: 2S101AA02301 with owner of record OPDAL ELLA J is proposed to be $30,722
The assessable cost for Tax Lot No.: 2S101AA09600 with owner of record PEIRCE STEPHEN W & is proposed to be $55,126
The assessable cost for Tax Lot No.: 2S101AA09108 with owner of record R & D PROPERTY DEV LLC is proposed to be $58,519
The assessable cost for Tax Lot No.: 2S101AA09800 with owner of record ROTH J T JR & THERESA is proposed to be $26,558
The assessable cost for Tax Lot No.: 2S101AA08700 with owner of record ROTH J T JR & THERESA is proposed to be $22,469
The assessable cost for Tax Lot No.: 2S101AA08300 with owner of record ROTH J T JR & THERESA is proposed to be $17,467
The assessable cost for Tax Lot No.: 2S101AA08600 with owner of record ROTH J T JR & THERESA is proposed to be $15,890
The assessable cost for Tax Lot No.: 2S101AA08302 with owner of record SZAMBELAN PETER& ELOISE is proposed to be $54,199
The assessable cost for Tax Lot No.: 2S101AA08500 with owner of record ROTH J T JR & THERESA is proposed to be $2,464
The assessable cost for Tax Lot No.: 2S101AA03800 with owner of record TIGARD CORPORATE CENTER is proposed to be $347,023
The assessable cost for Tax Lot No.: 2S101AA02900 with owner of record TIGARD CORPORATE CENTER is proposed to be $306,696
The assessable cost for Tax Lot No.: 2S101AA09100 with owner of record TIGARD CORPORATE CENTER is proposed to be $201,191
The assessable cost for Tax Lot No.: 2S101AD02900 with owner of record TRIANGLE TERRACE LLC is proposed to be $73,648

This proposed assessment, or an amount as modified by Council, will be levied by Council through an ordinance
sometime after the hearing and will be charged against the property and be immediately payable in full or in installments
as arranged by the City’s Finance Director.

If there are any questions, please contact Gus Duenas, City Engineer (gus@ci.tigard.or.us) at 503-639-4171 x378, or
Diane Jelderks, Senior Administrative Specialist (dianej@ci.tigard.or.us) at 503-639-4171 x369.

TT PUBLISH DATE: Thursday, January 31, 2002  & Thursday February 7th.



January 28, 2002

«Owner»
«Address»
«City» «State» «Zip»

Notice of Public Hearing
Proposed Assessments for the 69th Avenue Local Improvement District

Tuesday, February 12, 2002 – 7:30 PM

Tigard City Hall - Town Hall
13125 SW Hall Boulevard

Tigard, Oregon  97223

The Tigard City Council will conduct a Public Hearing to hear objections, if any, to the proposed
assessments for the 69th Avenue Local Improvement District. Tigard Municipal Code Section 13.04.060
requires that the proposed assessments be presented to the City Council in the form of an assessment
resolution. City Council approved the proposed assessments in Resolution No. 02-07 on January 22,
2002, directed that a public hearing be set to consider objections, and directed that benefited property
owners be notified of the proposed assessments in accordance with TMC Section 13.04.060.

The Public Hearing is scheduled for February 12, 2002 at 7:30 PM in the Tigard City Hall - Town Hall,
13125 SW Hall Blvd., Tigard, Oregon 97223.  Both public oral and written testimony are invited.
Objections to the proposed assessments must be submitted to the City in writing by February 12,
2002, at 12:00 noon in order to be considered at the public hearing.  Written objections must state
specifically the grounds for objection.  The public hearing on this matter will be conducted as required
by Section 13.04.060 of the Tigard Municipal Code

The total project cost to be assessed to the benefited properties is $1,589,211.00.

The assessable cost for Tax Lot Number «TaxID».
Owner of record «Owner»
Proposed Assessment $«TotalAssessCost»

This proposed assessment, or an amount as modified by Council, will be levied by Council through an
ordinance sometime after the hearing and will be charged against the property and be immediately
payable in full or in installments as arranged by the City’s Finance Director.

If there are any questions, please contact Gus Duenas, City Engineer (gus@ci.tigard.or.us) at 503-639-
4171 x378, or Diane Jelderks, Senior Administrative Specialist (dianej@ci.tigard.or.us) at 503-639-4171
x369.

i:\eng\1999-2000 fy cip\69th\notice 69th ave public hearing for 2-12 hearing.doc



TaxID Owner Address City Stat
e

Zip

2S101AA09700 Mark R Dana 12585 SW 68TH AVE TIGARD OR 97223
2S101AA04900 Fairmark Investments LLC PO BOX 901 TUALATIN OR 97062
2S101AD02400 George Fox University 414 N MERIDIAN NEWBERG OR 97132
2S101AA02300 Cecil E Donna Rae Jones 12190 SW 69TH AVE TIGARD OR 97223
2S101AD03000 KF LLC 7407 SW HUNT CLUB DR PORTLAND OR 97223
2S101AA02700 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AA05200 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AA02400 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AA05100 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AA04300 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AA02600 Landmark Ford Inc PO BOX 23970 TIGARD OR 97281
2S101AD02700 John B Mccroskey 1380 MORNING SKY CT LAKE

OSWEGO
OR 97034

2S101AD02800 Don R & Cynthia Sue Morton 3109 NE BROADWAY PORTLAND OR 97232
2S101AA02301 Ella J Opdal 12170 SW 69TH AVE TIGARD OR 97223
2S101AA09600 Stephen W & Lynn Peirce 12560 SW 70TH TIGARD OR 97223
2S101AA09108 R & D Property Dev Llc 12559 SW 69TH AVE TIGARD OR 97223
2S101AA09800 J T Jr & Theresa Roth 12600 SW 72ND AVE STE 200 TIGARD OR 97223
2S101AA08700 J T Jr & Theresa Roth 12600 SW 72ND AVE STE 200 TIGARD OR 97223
2S101AA08300 J T Jr & Theresa Roth 12600 SW 72ND AVE STE 200 TIGARD OR 97223
2S101AA08600 J T Jr & Theresa Roth 12600 SW 72ND AVE STE 200 TIGARD OR 97223
2S101AA08302 Peter& Eloise Szambelan 3258 LAKEVIEW BLVD LAKE

OSWEGO
OR 97035

2S101AA08500 J T Jr & Theresa Roth 12600 SW 72ND AVE STE 200 TIGARD OR 97223
2S101AA03800 Tigard Corporate Center 15400 MILLIKAN WAY BEAVERTON OR 97006
2S101AA02900 Tigard Corporate Center 15400 MILLIKAN WAY BEAVERTON OR 97006
2S101AA09100 Tigard Corporate Center 15400 MILLIKAN WAY BEAVERTON OR 97006
2S101AD02900 Triangle Terrace LLC 12600 SW 72ND AVE #200 TIGARD OR 97223

69TH AVENUE LID – MAILING LIST  - 1-28-02

i:\eng\1999-2000 fy cip\69th\data source exhibit for 2-12-02 meeting.doc











































































































































AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Proposed new library site master plan community meeting                                          

PREPARED BY:   Margaret Barnes                  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Presentation by the New Tigard Library Construction Committee to update the City Council on the site master plan
community meeting.

STAFF RECOMMENDATION

The purpose of this presentation is to provide City Council information about this community meeting.

INFORMATION SUMMARY

In August of 2001, City Council approved the recommended site for the proposed new library.  In December of
2001, the Council approved an option for purchase of the site of the proposed new library.  The site location offers
much potential for recreational, educational and cultural opportunities.

During the Fall of 2001, the New Tigard Library Construction Committee began to develop strategies to encourage
citizen participation and elicit citizen input for this project.  One proposal of the Committee was to have a
community meeting to assist with the development of a site master plan.  This meeting has been promoted through
Cityscape, the City Web page, local newspapers, flyers, TVCA and presentations in the community.

The Committee has scheduled the Community Meeting for Tuesday, March 5 at 7:00 p.m. in City Hall.  This
meeting will be a facilitated discussion, offering community members an opportunity to provide input on the design
of the natural areas surrounding the proposed new library site.  Some of the topics people may wish to discuss are
the potential expansion of the Fanno Creek trail system, landscaping, wetlands and greenspaces, parking and
questions about the new library.

Staff is prepared to answer questions at this time.

OTHER ALTERNATIVES CONSIDERED

N/A

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Vision #3:  Adequate facilities are available for efficient delivery of life-long learning programs and services for
all ages.



ATTACHMENT LIST

1. GIS Photo of site of the Proposed new library
2. Site drawing of the proposed new library

FISCAL NOTES

N/A
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AGENDA ITEM #                                    
FOR AGENDA OF  02/12/02                   

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       TMC Chapter 2.20 Amendment                                                                                   

PREPARED BY: M. O’Brien & N. Robinson  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should Chapter 2.20 (“Jury Trial”) of the Tigard Municipal Code be repealed, allowing the City to apply
procedures already established by state statute?

STAFF RECOMMENDATION

Approve the ordinance repealing Chapter 2.20 of the Tigard Municipal Code.

INFORMATION SUMMARY

The substantive rights and procedures that apply to jury trials are extensively regulated by state statute.  These
statutes pre-empt our local ordinances, which already duplicate or mirror the provisions of state law.  If Chapter
2.20 is repealed, it will no longer be necessary to revise City ordinances to conform to future legislative changes in
Chapters 10 and 221 of the Oregon Revised Statutes.  Jury trials, although rare in Tigard Municipal Court, can be
conducted more efficiently by attorneys who utilize statewide statutes rather than local ordinances that may vary
from one jurisdiction to another.

OTHER ALTERNATIVES CONSIDERED

Leave the existing language and update any outdated references.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

None

ATTACHMENT LIST

1) Ordinance, including Exhibit A.

FISCAL NOTES

There are no fiscal impacts, although repeal of the ordinance will avoid future costs for revision and
maintenance of Chapter 2.20.



ORDINANCE No. 02-      
Page 1

CITY OF TIGARD, OREGON

ORDINANCE NO. 02-          

AN ORDINANCE REPEALING CHAPTER 2.20 (“JURY TRIAL”) OF THE TIGARD MUNICIPAL
CODE

WHEREAS, Chapter 2.20 of the Tigard Municipal Code provides for jury trial in cases where
imprisonment may be imposed and establishes the procedures for summoning and reimbursing jurors; and

WHEREAS, staff review has shown that the same mandatory rights and procedures are prescribed in
Chapters 10 and 221 of the Oregon Revised Statutes; and

WHEREAS, repeal of this section makes it unnecessary to revise the Code as the legislature amends the
Oregon statutes that govern the right to trial by jury, jury selection and juror compensation.

NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION 1: Chapter 2.20 of the Tigard Municipal Code (Exhibit A) is hereby repealed in its entirety.

SECTION 2: This ordinance shall be effective 30 days after its passage by the Council, signature by
the Mayor, and posting by the City Recorder.

PASSED: By                                  vote of all Council members present after being read by number
and title only, this            day of                                  , 2002.

                                                                                    
Catherine Wheatley, City Recorder

APPROVED: By Tigard City Council this             day of                                        , 2002.

                                                                                    
James E. Griffith, Mayor

Approved as to form:

                                                                        
City Attorney

                                                                        
Date



TIGARD MUNICIPAL CODE
EXHIBIT A

2-20-1 SE Update:  11/01

Chapter 2.20 JURY TRIAL*.

Sections:

2.20.010 Defendant's Right To Jury
Trial.

2.20.020 Preparation Of Jury List.
2.20.030 Selection Of Jury From Jury

List.
2.20.040 Compensation For Jurors.
2.20.050 State Statutes To Govern.

2.20.010 Defendant's Right To Jury
Trial.

In all prosecutions for any crime or offense
defined and made punishable by the Charter or
City ordinances, the defendant shall be tried and
determined without the intervention of a jury,
except in cases where imprisonment may be
imposed.  Either party in a criminal action may
demand a jury where one is allowed, but such
demand, to be effective, must be made, or
postmarked, fifteen calendar days after the entry
of a plea of "Not Guilty" to the charge or fifteen
calendar days prior to the commencement of trial,
whichever is sooner.

A jury trial in the Municipal Court shall
consist of six persons, sworn to try and determine
the question or questions of fact, selected and
drawn as provided in this code.  The terms of
Municipal Court shall be for a period of six
months, beginning on January 1st and July 1st of
each year. (Ord. 85-26 §1(part), 1985).

2.20.020 Preparation Of Jury List.

As of the first Monday of January and July
each year, the City Recorder or Court Clerk shall
select not less than fifty names of persons from
either the latest tax roll or registration books used
in the last City election, in the same manner as
juries are selected for circuit courts pursuant to
ORS Sections 221.349 and 10.110--10.480. If for

any reason the preparation of the preliminary jury
list is omitted or neglected on the first Monday in
January or July of each year, it may be prepared
on Monday of any week following, to serve until
the end of the term and until another list is
prepared.  The jury list shall contain the first name
and surname, and place of residence of each
person named therein, and the list prepared shall
be certified by the City Recorder and maintained
on file in the Court's office.

No person shall be required to serve more
than one term during any calendar year. (Ord. 85-
26 §1(part), 1985).

2.20.030 Selection Of Jury From Jury
List.

When a jury is demanded in the Municipal
Court of the City of Tigard, the jury must be
drawn and selected from the jury list.  The
Municipal Judge or the City Recorder must draw
from the jury box, in the presence of the
Municipal Court Clerk twelve ballots, or any
greater number if necessary, until the names of
twelve persons who are deemed able to attend at
the time and place required are obtained.  The
Municipal Judge or City Recorder must make and
file the list of the twelve names thus drawn.

If it appears to the Municipal Judge or the
City Recorder that a person whose name is drawn
is dead or has removed from the City, the ballot
must be destroyed.  If it appears to the Municipal
Judge or Recorder, or if he has good reason to
believe, that a person whose name is drawn is
temporarily absent from the City or is unwell or
so engaged as to be unable to attend at the time
and place required without great inconvenience,
the ballot must be laid aside without the name
thereon being entered on the list drawn, and
returned to the box when the drawing is
completed.  A person whose name is drawn is
deemed able to attend and his name is deemed to
be entered on the list except as otherwise herein



TIGARD MUNICIPAL CODE
EXHIBIT A

2-20-2 SE Update:  11/01

provided.

The names of the twelve jurors so selected
must be inserted in the "order to summon a jury,"
together with the names of the parties, date, time
and place at which the trial is to be held, and the
order shall require the jurors to appear at that date,
time and place.  The order shall be signed by the
Municipal Judge or the City Recorder and a copy
thereof directed to the Chief of Police or to any
policeman authorized to act in his behalf,
commanding him to summon the persons in
accordance with the order, and he shall make his
return of service to the Court at its opening.

The Court may impose a fine not exceeding
twenty dollars upon a juror who without
reasonable cause neglects to attend the Court
session to which summoned. (Ord. 85-26 §1
(part), 1985).

2.20.040 Compensation For Jurors.

Each juror sworn as a member of a trial panel
in the Municipal Court, shall be entitled to a fee of
ten dollars for each day or fraction thereof. (Ord.
85-26 §1(part), 1985).

2.20.050 State Statutes To Govern.

(a) To the extent not herein specifically
provided, all proceedings with respect to selection
of juries, swearing of juries, and trial by jury in
Municipal Court, shall be governed by the
applicable general laws of the state of Oregon
governing Justice of the Peace and justice courts.

(b) All rules of evidence as provided
pursuant to state statutes shall be followed in all
jury trials in the Municipal Court. (Ord. 85-26
§l(part), 1985).

* For statutory provisions giving procedure for
trial by jury, see ORS 221.349.n



AGENDA ITEM #                                    
FOR AGENDA OF  02/12/02                   

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       TMC Chapter 2.24 Amendment                                                                                   

PREPARED BY:M. O’Brien & N. Robinson   DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should Chapter 2.24 (“Criminal Procedure”) of the Tigard Municipal Code be repealed, allowing the City to apply
procedures already established by state statute?

STAFF RECOMMENDATION

Approve the ordinance repealing Chapter 2.24 of the Tigard Municipal Code.

INFORMATION SUMMARY

The substantive rights and procedures that apply to criminal cases are extensively regulated by state statute.  These
statutes pre-empt our local ordinances, which already duplicate or mirror the provisions of state law.  If Chapter
2.24 is repealed, it will no longer be necessary to periodically revise City ordinances to conform to legislative
changes in Chapters 133, 135 and 156 of the Oregon Revised Statutes.  Criminal cases can be handled more
efficiently by attorneys who utilize statewide statutes rather than local ordinances that may vary from one
jurisdiction to another.

Section 2.24.030 of the Code is unique in that it requires the Municipal Judge to assess a $5.00 indigent defense
cost when a guilty finding is entered by the judge in a criminal case or a $60.00 indigent defense cost when a
guilty finding is made by a jury.  The fund was originally established to offset the cost of court appointed
attorneys.  Since the Municipal Court stopped taking criminal cases in the late 1980’s; the indigent defense
account is no longer utilized.

OTHER ALTERNATIVES CONSIDERED

Leave the existing language and update any outdated references.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

None

ATTACHMENT LIST

1) Ordinance, including Exhibit A.

FISCAL NOTES

Repeal of the ordinance will avoid future costs to the City for revisions and maintenance of Chapter 2.24.  Since
the Indigent Defense Account is no longer utilized repealing this section will have no financial impact.



ORDINANCE No. 02-      
Page 1

CITY OF TIGARD, OREGON

ORDINANCE NO. 02-          

AN ORDINANCE REPEALING CHAPTER 2.24 (“CRIMINAL PROCEDURE”) OF THE TIGARD
MUNICIPAL CODE

WHEREAS, Chapter 2.24 of the Tigard Municipal Code establishes procedures for criminal cases,
including filing complaints, imposing costs, issuing warrants and citations, entering pleas and conducting
trials in municipal court; and

WHEREAS, staff review has shown that the same mandatory rights and procedures are prescribed in detail
by Chapters 133, 135 and 156 of the Oregon Revised Statutes; and

WHEREAS, repeal of this section makes it unnecessary to revise the Code as the legislature amends the
Oregon statutes that govern criminal procedures.

NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION 1: Chapter 2.24 of the Tigard Municipal Code (Exhibit A) is hereby repealed in its entirety.

SECTION 2: This ordinance shall be effective 30 days after its passage by the Council, signature by
the Mayor, and posting by the City Recorder.

PASSED: By                                  vote of all Council members present after being read by number
and title only, this            day of                                  , 2002.

                                                                                    
Catherine Wheatley, City Recorder

APPROVED: By Tigard City Council this             day of                                        , 2002.

                                                                                    
James E. Griffith, Mayor

Approved as to form:

                                                                        
City Attorney

                                                                        
Date



TIGARD MUNICIPAL CODE
EXHIBIT A

2-24-1 SE Update:  11/01

Chapter 2.24 CRIMINAL PROCEDURE.

Sections:

2.24.010 Filing Complaint--
Commencement Of Action.

2.24.020 Complaint Deemed Indictment.
2.24.030 Costs In Criminal Cases--

Indigent Defense Account.
2.24.040 Warrant Of Arrest--Generally.
2.24.050 Warrant Of Arrest--Execution

And Return.
2.24.060 Citations To Misdemeanants.
2.24.070 Reading Complaint To

Defendant--Defendant To
Plead.

2.24.080 Right Of Counsel.
2.24.090 Defendant's Plea--Refusal To

Plead.
2.24.100 Trial By Court.
2.24.110 State Statutes To Govern.

2.24.010 Filing Complaint--
Commencement Of Action.

In Municipal Court, a criminal action is
commenced by the filing of the complaint therein,
verified by the oath of the person commencing the
action, who is thereafter known as the
complainant. (Ord. 85-26 §1(part), 1985).

2.24.020 Complaint Deemed Indictment.

The complaint shall be deemed an indictment
within the meaning of ORS 132.510 to 132.570,
132.590, 132.610 to 132.690, 132.710 and
132.720, which sections prescribe what is
sufficient to be stated in such pleading and the
form of stating it, except that the sufficiency of a
uniform traffic citation shall not be controlled by
these sections. (Ord. 85-26 §1(part), 1985).

2.24.030 Costs In Criminal Cases--
Indigent Defense Account.

(a) The Municipal Judge shall assess five
dollars as and for costs in every case of finding of
guilt and in each instance of bail forfeiture in all
cases brought before the Court.  In every case of a
finding of guilty by a jury, the Municipal Judge
shall assess sixty dollars minimum as and for
costs.

(b) All costs collected shall be paid over to
the Finance Director.  There is established in the
general fund of the City, a special account
designated "indigent defense."  The Finance
Director shall credit all costs collected to such
designated "indigent defense account."  The sum
of five hundred dollars shall be maintained for
indigent defense purposes.  Any overplus of funds
so collected shall be credited to the general fund
of the City. (Ord. 85-26 §1(part), 1985).

2.24.040 Warrant Of Arrest--Generally.

Upon the filing of the complaint, the
Municipal Judge shall issue a warrant of arrest for
the defendant named therein. (Ord. 85-26
§1(part), 1985).

2.24.050 Warrant Of Arrest--Execution
And Return.

A warrant of arrest in a criminal action in a
Municipal Court is issued, directed and executed
in all respects as the warrant mentioned in ORS
133.140, except that it shall be made returnable
only before the Judge who issues it. (Ord. 85-26
§1(part), 1985).

2.24.060 Citations To Misdemeanants.

(a) City police officers may, if an arrest is
made without a warrant, or if a person is arrested
by a private citizen and is turned over to a peace
officer, or if the Municipal Judge before whom a



TIGARD MUNICIPAL CODE
EXHIBIT A

2-24-2 SE Update:  11/01

complaint is filed authorizes it, issue a citation in
lieu of continuing custody in those cases in the
form and manner authorized by ORS 133.045 to
133.080, inclusive.

(b) If any person wilfully fails to appear
before the Municipal Court pursuant to a citation
issued and served under the authority of ORS
133.045 to 133.080, inclusive, and subsection (a)
of this section, and a complaint is filed, he shall be
deemed guilty of a violation of Chapters 2.16
through 2.26 and a Class A misdemeanor. (Ord.
85-26 §1(part), 1985).

2.24.070 Reading Complaint To
Defendant--Defendant To
Plead.

When the defendant appears or is brought
before the Municipal Judge, the complaint shall be
read to him and he shall plead thereto at that time
or within such additional time as the Municipal
Judge may grant for entry of plea. (Ord. 85-26
§1(part), 1985).

2.24.080 Right Of Counsel.

(1) When a defendant who is charged with
violation of a municipal ordinance for which a jail
sentence may be imposed, appears before the
Municipal Judge without counsel, he shall be
informed by the Court that it is his right to have
counsel before any further proceedings are had
and shall be asked if he desires the aid of counsel.

(2) The Court shall allow the defendant a
reasonable time to obtain counsel and shall
adjourn the proceeding for that purpose or shall,
in accordance with subsection (3) of this section,
appoint counsel to represent him unless the
defendant waives counsel and the Court approves
the waiver.

(3) Counsel for a defendant shall be
appointed by the Municipal Court if:

(A) The defendant is charged with a
violation of a municipal ordinance for which a jail
sentence may be imposed; and

(B) The defendant requests the aid of
counsel; and

(C) The defendant states under oath, in
writing, his financial circumstances showing lack
of ability to obtain counsel, and provides such
other information required by the Court as to his
inability to obtain counsel; and

(D) The Court determines that the
defendant is without means wherewith to obtain
counsel.

(4) Unless otherwise ordered by the
Municipal Court, the counsel appointed under this
section shall continue to represent the defendant
on appeal to the District Court.  The Court may
substitute one appointed counsel for another at
any stage of the proceedings when the interest of
justice requires such substitution.

(5) If at any time after the appointment of
counsel the Court finds that the defendant is
financially able to obtain counsel or to make
partial payment for the services of counsel, the
Court may terminate the appointment of counsel
or may require such partial payment.  If at any
time during the proceedings the Court finds that
the defendant is financially unable to pay counsel,
the Court may appoint counsel to represent
defendant as provided in this section.

(6) Counsel appointed pursuant to
subsection (3) of this section shall, after the Court
so orders, be paid fees by the City for the services
rendered in conducting the defense, as follows:

(A) When a plea  of  guilty  is  entered
prior to trial on merits   $ 75.00

(B) When a plea of not guilty is entered



TIGARD MUNICIPAL CODE
EXHIBIT A

2-24-3 SE Update:  11/01

and adversary trial on the merits is
conducted     75.00

(C) When defendant is charged with
more than one offense for which jail sentence may
be imposed and defendant is tried on all charges
concurrently     75.00

(D) After an appeal and trial on the
merits is had in the District Court     75.00
(Ord. 86-30 §§l and 2, 1986; Ord. 85-26 §l(part),
1985).

2.24.090 Defendant's Plea--Refusal To
Plead.

The defendant may plead the same pleas as
upon an indictment.  His plea shall be oral and
entered in the docket.  If the defendant refuses to
plead, the Municipal Judge shall enter the fact,
together with the plea of not guilty, on his behalf.
(Ord. 85-26 §1(part), 1985).

2.24.100 Trial By Court.

Upon a plea other than a plea of guilty, if the
defendant does not demand a trial by jury in
accordance with Section 2.20.010, the Municipal
Judge shall proceed to try the issue unless
continued for cause. (Ord. 85-26 §1(part), 1985).

2.24.110 State Statutes To Govern.

When not governed by Chapters 2.16 through
2.26 or by the City Charter, all proceedings prior
to judgment with respect to criminal actions in
Municipal Court for the violation of a City
ordinance shall be governed by applicable general
rules of the state governing Justice of the Peace
and justice courts. (Ord. 85-26 §1(part), 1985).n



AGENDA ITEM #                                    
FOR AGENDA OF  02/12/02                   

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       TMC Chapter 2.26 Amendment                                                                                   

PREPARED BY: M. O’Brien & N. Robinson  DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should Chapter 2.26 (“Witnesses”) of the Tigard Municipal Code be repealed, allowing the City to instead apply
procedures established by state statute?

STAFF RECOMMENDATION

Approve the ordinance repealing Chapter 2.26 of the Tigard Municipal Code.

INFORMATION SUMMARY

The substantive rights and procedures that apply to witnesses and subpoenas are extensively regulated by state
statute.  These statutes pre-empt our local ordinances, which already duplicate or mirror the provisions of state law.
If Chapter 2.26 is repealed, it will no longer be necessary to periodically revise City ordinances to conform to
legislative revisions to Chapters 33, 44 and 136 of the Oregon Revised Statutes.  Witnesses and subpoenas can be
utilized more efficiently by attorneys who apply statewide statutes rather than local ordinances that may vary from
one jurisdiction to another. 

OTHER ALTERNATIVES CONSIDERED

Leave the existing language and update any outdated references.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

None

ATTACHMENT LIST

1) Ordinance, including Exhibit A.

FISCAL NOTES

There are no fiscal impacts, although repeal of the Chapter 2.26 will avoid future costs to the City for Code
revisions and maintenance.
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CITY OF TIGARD, OREGON

ORDINANCE NO. 02-          

AN ORDINANCE REPEALING CHAPTER 2.26 (“WITNESSES”) OF THE TIGARD MUNICIPAL
CODE

WHEREAS, Chapter 2.26 of the Tigard Municipal Code provides for the issuance of subpoenas and
specifies the number, form and manner of service, establishes a witness fee, requires testimony of witnesses
and permits contempt proceedings for failure to comply with a subpoena; and

WHEREAS, staff review has shown that the same procedures are prescribed in Chapters 33, 44 and 136 of
the Oregon Revised Statutes; and

WHEREAS, repeal of this section makes it unnecessary to revise the Code as the legislature amends the
Oregon statutes that govern witnesses and subpoenas.

NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION 1: Chapter 2.26 of the Tigard Municipal Code (Exhibit A) is hereby repealed in its entirety.

SECTION 2: This ordinance shall be effective 30 days after its passage by the Council, signature by
the Mayor, and posting by the City Recorder.

PASSED: By                                  vote of all Council members present after being read by number
and title only, this            day of                                  , 2002.

                                                                                    
Catherine Wheatley, City Recorder

APPROVED: By Tigard City Council this             day of                                        , 2002.

                                                                                    
James E. Griffith, Mayor

Approved as to form:

                                                                        
City Attorney

                                                                        
Date



TIGARD MUNICIPAL CODE
EXHIBIT A

2-26-1 SE Update:  11/01

Chapter 2.26 WITNESSES*.

Sections:

2.26.010 Subpoena--Purpose.
2.26.020 Subpoena--Number.
2.26.030 Subpoena--Form.
2.26.040 Subpoena--By Whom Served.
2.26.050 Subpoena--Manner Of Serving.
2.26.060 Witness Fee--Designated.
2.26.070 Witness Fee--Claiming.
2.26.080 Testimony Of Witness.
2.26.090 Contempt.
2.26.100 Applicable State Statutes

Adopted.

2.26.010 Subpoena--Purpose.

The process by which the attendance of
witnesses before the Municipal Court is required,
is a subpoena.

The subpoena may be issued:

(a) By the Municipal Judge;

(b) By the City Recorder, acting as Clerk of
the Municipal Court;

(c) By the City Attorney;

(d) By the Attorney of record for the party
in whose behalf the witness is required to appear.

The subpoena shall be subscribed by the
signature of the Municipal Judge, City Recorder,
City Attorney, or by the signature of the attorney
of record. (Ord. 85-26 §1(part), 1985).

2.26.020 Subpoena--Number.

Upon application of a defendant, the
Municipal Judge or the Clerk of the Municipal
Court in which a complaint or citation is pending
for trial, shall at the expense of the City issue in

blank subpoenas subscribed by the Judge or Clerk
respectively for not to exceed three witnesses
within the jurisdiction; provided, however, that
any defendant may have subpoenas issued for any
number of witnesses at his own expense. (Ord. 85-
26 §1(part), 1985).

2.26.030 Subpoena--Form.

(a) The form of subpoena to be used within
the City of Tigard shall be substantially that set
forth in ORS 139.070, except that the attendance
thereby required shall be issued in the name of the
City of Tigard and the attendance shall be
required in the Municipal Court at a time and
place therein to be set forth.

(b) If books, papers or documents are
required, a direction to the following effect shall
be added to the form as set forth in the ORS. (Ord.
85-26 §1(part), 1985).

2.26.040 Subpoena--By Whom Served.

A subpoena may be served by the defendant,
or any other person over eighteen years of age,
and shall be served by the chief of police or under
his direction within the City of Tigard when
delivered to him for service either to a witness on
the part of the City or on the part of the defendant.
(Ord. 85-26 §1(part), 1985).

2.26.050 Subpoena--Manner Of Serving.

The subpoena shall be prepared in duplicate
and shall be served by delivering a copy to the
witness personally, and the original shall be
returned to the Clerk of the Court with proof of
service made in the same manner as in the service
of summons. (Ord. 85-26 §1(part), 1985).

2.26.060 Witness Fee--Designated.

The fees of witnesses required to attend the
Municipal Court shall be five dollars for each day
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or any part thereof in attendance before the
Municipal Judge.

Every witness who is required to travel in
order to execute or perform his duties as a
witness, from any point outside the City limits, is
entitled to mileage at the rate of eight cents per
mile and no more in going to and returning from
the place where the service is performed. (Ord.
85-26 §1(part), 1985).

2.26.070 Witness Fee--Claiming.

The Clerk of the Municipal Court, on
application of a witness subpoenaed to attend
Municipal Court, shall enter in the fee book under
the title of the action in which the witness was
subpoenaed or recognized, the number of days
attendance and the number of miles necessarily
traveled in consequence of the subpoena.  The
Clerk shall swear the witness to the statement
contained in that entry.  The fees and mileage of a
witness in the Municipal Court shall be claimed
within fifteen days after the appearance of the
witness pursuant to the subpoena, and not
afterwards. (Ord. 85-26 §1(part), 1985).

2.26.080 Testimony Of Witness.

Any person present in Court or before the
Municipal Judge may be required to testify in the
same manner as if he were in attendance before
the Court upon a subpoena. (Ord. 85-26 §1(part),
1985).

2.26.090 Contempt.

Disobedience to a subpoena or refusal to be
sworn or answer as a witness when required, may
be punished as a contempt by the Court before
whom the witness is required to attend. (Ord. 85-
26 §1(part), 1985).

2.26.100 Applicable State Statutes
Adopted.

ORS Sections 44.310, 44.320, 44.330,
44.340, 44.350, 44.360 and 44.370 with respect to
oaths and affirmations of witnesses, by virtue of
authority of ORS 221.330, are adopted by this
reference, section by section, paragraph by
paragraph, word by word, in the entirety in all
respects to the same legal force and effect as if set
forth herein in full. (Ord. 85-26 §1(part), 1985).

* For statutory provisions regarding witnesses, see
ORS 136.555-136.695; for Charter provisions
allowing the municipality judge to compel
witnesses to appear in Court, see Chapter V §21
of the Charter of the City of Tigard.n



AGENDA ITEM #                                    
FOR AGENDA OF  2/12/02                     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Amend Tigard Municipal Code 2.52 Abandoned, Found, Seized and Stolen Property 

PREPARED BY:   Capt. Gary L. Schrader       DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should the Council amend Tigard Municipal Code section 2.52 Abandoned, Found, Seized and Stolen Property.

STAFF RECOMMENDATION

Amend TMC 2.52.

INFORMATION SUMMARY

Sections 2.52.030 and 2.52.040 do not reflect the current and past practices for the disposal of abandoned, found,
seized and stolen property.  The proposed amendment codifies the practice and is consistent with the accepted
business practices of other counties and municipalities in the disposal of property.

OTHER ALTERNATIVES CONSIDERED

Change current practice to comply with current code language.  This would require the City of Tigard to
conduct auctions separately from those being done by other law enforcement agencies.  The logistics of
conducting such auctions would increase costs and liability for the city.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

N/A

ATTACHMENT LIST

#1 Proposed TMC Section 2.52 showing new language
#2 Current TMC Section 2.52
#3 Ordinance

FISCAL NOTES

None



TIGARD MUNICIPAL CODE

2-52-1                                                                      Reformatted 1994

Chapter 2.52 ABANDONED, FOUND,
SEIZED AND STOLEN
PROPERTY.

Sections:

2.52.010 Custody Of Property.of
property.

2.52.020 Surrender To True Owner.to
true owner.

2.52.030 Sale Of Property.
2.52.040        Certificate Of Sale.
2.52.045        Use Of Property By City.of

property.
2.52.040        Use of property by city.
2.52.050 Dangerous Or Perishable

Property.or perishable
property.

2.52.060 Scope.

2.52.010 Custody Of Property.of
property.

Whenever any personal property other than a
motor vehicle is taken into the custody of any
department of the Citycity by reason of its having
been abandoned, found, seized, or for any other
reason, the personal property shall be turned over
to and held by the police department at the
expense and risk of the owner or person lawfully
entitled to possession of it. (Ord. 81-37 §1, 1981).

2.52.020 Surrender To True Owner.to
true owner.

Except when the property in question has
been confiscated or is being held as evidence, the
owner or person lawfully entitled to possession
may reclaim it upon application to the police
department.  The department shall require
satisfactory proof of ownership or right to
possession, and the department shall further
require the payment of any charges and expenses
incurred in the storage, preservation and custody
of the property. (Ord. 81-37 §2, 1981).

2.52.030 Sale Of Property.of property.

(a) At any time after the expiration of
ninety days from the time the property comes into
the possession of the police department, the Chief
of Policesixty days from the conclusion of all
criminal actions related to the seizure of the
property or after sixty days from the conclusion of
the investigation if no criminal action is filed, the
chief of police may sell the property at public
auction.  The Chief of Policechief of police shall
not sell any such property held in evidence in any
court proceeding until the need for its use in that
proceeding has passed.

(b) NoticeThe auction may be conducted in
conjunction with other law enforcement agencies.
The auction company, as agent for the police
department, shall give notice of the saleshall be
given once by publication in a newspaper of
general circulation in the Citycity at least ten31
days before the date of sale.  Notice must also be
posted in at least three public places within the
City of Tigard.  A copy of the notice shall also be
sent to any person that the police department has
reason to believe has an ownership or security
interest in the property.  The notice shall give the
time and place of the sale and shall describe
generally the property to be sold at the sale.  The
notice shall include a statement in substantially
the following form:

                        NOTICE

The Tigard Police Department has
in its physical possession the unclaimed
personal property described below.  If
you have any ownership interest in any
of that unclaimed property, you must
file a claim within 30 days from the date
of publication of this notice, or you will
lose your interest in that property.

(b)(c) All sales of property under this
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chapter shall be for cash and shall be made to the
highest and best bidder; provided, however, that
any person appearing at or prior to the sale and
proving ownership or right of possession to the
property in question shall be entitled to reclaim it
upon the payment of the charges and expenses
incurred by the Citycity in the storage,
preservation and custody of the property and a
proportionate share of the costs of advertising for
the sale.

(c)(d) If no bids are entered for the
property or if the highest bid is less than the costs
incurred by the City, the Chief of Policecity, the
chief of police may enter a bid on behalf of the
Citycity in an amount equal to such costs.  If bid
in by the City,city, the property shall become the
property of the Citycity as compensation for the
costs incurred.

(d)   The(e)     The auction company shall
provide the City with a detailed list of items sold
and the monies received for each item.  The
proceeds of the sale shall be applied first to
payment of the costs of the sale and any expenses
incurred in the preservation, storage and custody
of the property, and any balance shall be credited
to the general fund of the City.
city.  The auction company shall be responsible
for issuance of a receipt of sale to the purchaser of
the property.

(e)(f) The sale of property pursuant to
this chapter shall be without right of redemption.
(Ord. 90-05 §1, 1990; Ord. 81-37 §3, 1981).

2.52.040           Certificate Of Sale.

       At the time of the payment of the purchase
price, the Chief of Police shall sign a certificate of
sale in duplicate, the original to be delivered to the
purchaser, and a copy to be kept on file in the
office of the Finance Director, which certificate
shall contain the date of sale, the consideration
paid, a brief description of the property and a

stipulation that the City does not warrant the
condition or title of the property other than the
return of the purchase price in the event the title
should prove for any reason to be invalid.  The
certificate of sale shall be in substantially the
following form:

CERTIFICATE OF SALE

                                                            This is to
certify that under the provisions of Ordinance No.
81-    and pursuant to due notice of time and place
of sale, I did on the day of     19      sell at public
auction to for the sum of $         , cash, the named
person being the highest and best bidder, the
following described personal property: (brief
description of property).

        In consideration of the payment of the sum
identified above I have on this date delivered the
described property to the named purchaser.

Dated this             day of              , 19        .

                                                                        
                                    CHIEF OF POLICE

NOTICE TO PURCHASER

(g) The City of Tigard assumes no
responsibility as to the condition of the title to the
property which is the subject of this transaction.
In the event this sale should for any reason be
invalid the liability of the City is limited to the
return of the purchase price. (Ord. 81-37 §4,
1981).

2.52.045           Use Of Property By
City.2.52.040      Use of
property by city.

(a) In lieu of a sale of the property under
Sections 2.52.030 and 2.52.040, at any time after
the expiration of ninety days from the time the
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property comes into the possession of the police
department, the City Manager2.52.030, at
anywhere the City is authorized to sell the
property, the city manager may, at the request of
the Chief of Police,chief of police, convert the
property to public use by entering it on the
City'scity's fixed asset inventory.

(b) Notice of the transfer of the property to
the Citycity shall be given once by publication in
a newspaper of general circulation in the Citycity
at least ten31 days before the property is
converted to Citycity use.  The notice shall
describe the property and state that the described
property shall be converted to Citycity use if the
property is not reclaimed within ten days.30days.
Any claim of ownership shall be subject to the
provisions of Section 2.52.020.

(c) If the property is not reclaimed within
tenthirty days after publication of the notice
described in subsection (b) of this section, the
property shall be entered on the City'scity's fixed
asset inventory and shall not be subject to the
right of redemption. (Ord. 90-05 §2, 1990).

2.52.050 Dangerous Or Perishable
Property.or perishable
property.

The Chief of Policechief of police may order
the destruction or other disposal of any property
coming into his possession which is, in his
judgment, dangerous or perishable. Weapons shall
be destroyed in accordance with ORS 166.280.
(Ord. 81-37 §5, 1981).

2.52.060 Scope.

This chapter shall apply to all personal
property, except motor vehicles, now or hereafter
in the custody of the Citycity of Tigard. (Ord. 81-
37 §6, 1981).n
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CITY OF TIGARD, OREGON

ORDINANCE NO. 02-          

AN ORDINANCE AMENDING SECTION 2.52 OF THE TIGARD MUNICIPAL CODE CHANGING SUB
SECTION 2.52.030 AND SUB SECTION 2.52.040 ABANDONED, FOUND, SEIZED AND STOLEN PROPERTY.

WHEREAS, Sub section 2.52  regulates the sale of abandoned, found, seized and stolen property, and

WHEREAS, current and past practice have been to dispose of such property at a public auction in
conjunction with other law enforcement agencies, and

WHEREAS, the proposed amendment codifies the practice and is consistent with the accepted business
practices of other counties and municipalities in the disposal of property,

WHEREAS, Sub section 2.52.050 should refer to current ORS 166.280.

NOW, THEREFORE, THE CITY OF TIGARD ORDAINS AS FOLLOWS:

SECTION 1: Sub Section 2.52.030 is amended to allow for disposal of property at public auctions in
conjunction with other law enforcement agencies.

SECTION 2: Sub Section 2.52.040 Certificate of Sale is eliminated and replaced with 2.52.040 Use of
Property by City.

SECTION 2: Sub Section 2.52.050 Dangerous or Perishable Property state “weapons shall be destroyed
in accordance with ORS 166.280.”

SECTION : This ordinance shall be effective 30 days after its passage by the Council, signature by
the Mayor, and posting by the City Recorder.

PASSED: By                                  vote of all Council members present after being read by number
and title only, this            day of                                  , 2002.

                                                                                    
Catherine Wheatley, City Recorder

APPROVED: By Tigard City Council this             day of                                        , 2002.

                                                                                    
James E. Griffith, Mayor

Approved as to form:

                                                                        
City Attorney

                                                                        
Date



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE A Resolution Directing the Preparation of a Preliminary Engineer’s Report for the Wall
Street Local Improvement District                                                                                                                               

PREPARED BY:   A.P. Duenas                        DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Shall Council approve a resolution directing the preparation of a Preliminary Engineer’s Report for the Proposed
Wall Street Local Improvement District (LID) and further directing the establishment of the funding mechanism for
preparation of the report?

STAFF RECOMMENDATION

Staff recommends that Council approve, by motion, the attached resolution directing the preparation of the
Preliminary Engineer’s Report for the Wall Street LID and directing the establishment of a funding mechanism for
the preparation of the report.

INFORMATION SUMMARY

The extension of Wall Street from Hunziker Street to Hall Boulevard is one of two new key alternate routes
identified in Tigard’s recently adopted Transportation System Plan (TSP). This proposed new route is projected to
carry up to 7,000 vehicles per day. One major property owner along the proposed corridor for the road project is
interested in forming an LID for construction of this new road. An Option Agreement executed with this property
owner to purchase property for the proposed new Tigard Library requires the City to pursue formation of an LID
for construction of the street. As part of this Option Agreement, the City agreed to provide the funding for the
engineering and construction management of the LID improvements.

A Preliminary Evaluation Report was prepared and submitted to City Council at the meeting on January 22, 2002.
The report concluded that the proposed LID appears feasible, pointed out the various major issues that need
resolution, and recommended that City Council take the next step in the LID formation process by authorizing the
preparation of a Preliminary Engineer’s Report. Council agreed with the findings of the Preliminary Evaluation
Report and directed staff to proceed to the next step in the LID formation. The attached resolution directs the
Engineering staff to proceed with the preparation of the Preliminary Engineer’s Report for the proposed LID and
further directs the establishment of the funding mechanism in the amount of $325,000 for the preparation of the
report using the Traffic Impact Fee as the funding source.

OTHER ALTERNATIVES CONSIDERED

None.



VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

The proposed extension of Wall Street from Hunziker Street to Hall Boulevard meets the Tigard Beyond
Tomorrow goal of Improve Traffic Flow by providing a new road that relieves congestion at the
Hall/Hunziker/Scoffins intersections.

ATTACHMENT LIST

1. Resolution Directing the Engineering Staff to Proceed with the Preliminary Engineer’s Report
2. Preliminary Evaluation Report for the Wall Street LID with Exhibits A, B1-4, C and D.

FISCAL NOTES

The amount of $325,000 would allow for the preparation of the Preliminary Engineer’s Report, including
engineering plans in sufficient detail to provide relatively accurate cost estimates and at a level of detail
required for the various permit applications. The Traffic Impact Fee is the designated source of funds for the
preparation of the report.

I:\Citywide\Sum\Agenda Summary Directing Preliminary Engineer’s Report for the Wall Street LID.doc
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CITY OF TIGARD, OREGON

RESOLUTION NO. 02-     

A RESOLUTION DIRECTING THE ENGINEERING STAFF TO PREPARE A PRELIMINARY
ENGINEER’S REPORT FOR THE PROPOSED WALL STREET LOCAL IMPROVEMENT
DISTRICT AND DIRECTING THE ESTABLISHMENT OF A FUNDING MECHANISM FOR
THE PREPARATION OF THE REPORT.
                                                                                                                                                                        

WHEREAS, one of two new key alternate routes identified in Tigard’s Transportation System Plan (TSP) is
the extension of Wall Street from Hunziker Street to Hall Boulevard; and

WHEREAS, this new route is projected to carry up to 7,000 vehicles per day and relieve Hall Boulevard
sufficiently to allow that street to function adequately at 3 instead of 5 lanes; and

WHEREAS, one major property owner along the proposed corridor for the road project is interested in
forming a Local Improvement District (LID) for construction of the new connector road; and

WHEREAS, an Option Agreement executed to purchase property from this land owner for the proposed new
Tigard Library requires the City to pursue formation of an LID for construction of the street; and

WHEREAS, the City agreed in that Option Agreement to provide the funding for the engineering and
construction management of the LID improvements; and

WHEREAS, the Engineering staff prepared a Preliminary Evaluation Report which was submitted to City
Council for discussion and direction during the meeting on January 22, 2002; and

WHEREAS, the Preliminary Evaluation Report determined that the proposed LID appears feasible, despite
various major issues that need resolution, and recommended that City Council take the next step in the LID
formation process by authorizing the preparation of a Preliminary Engineer’s Report; and

WHEREAS, the Preliminary Evaluation Report recognized that there is no funding currently available to move
ahead with the project and recommended that City Council direct the establishment of that funding mechanism
designating the Traffic Impact Fee (TIF) Fund as the funding source; and

WHEREAS, City Council discussed the proposed LID and indicated that the LID boundary and
improvements to be constructed by the LID are satisfactory as submitted; and

WHEREAS, City Council has directed staff to prepare a resolution authorizing preparation of a Preliminary
Engineer’s Report and submit that resolution for adoption at the next Council business meeting.
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NOW, THEREFORE, BE IT RESOLVED by the Tigard City Council that: 

SECTION 1: The Engineering staff is directed to proceed with preparation of Preliminary Engineer’s
Report for the proposed LID in accordance with the proposed LID boundary and
improvements as described in the Preliminary Evaluation Report.

SECTION 2: The Preliminary Engineer’s Report should include the scope of work, location of the
proposed improvements, proposed district boundaries, estimated costs, proposed
assessment methods, and other information that may be relevant to the feasibility of the
improvements and district. The report should recommend approval, approval with
conditions, or denial.

SECTION 3: The City of Tigard shall provide the funding for preparation of the Preliminary Engineer’s
Report. The initial amount needed to prepare the report and continue with the LID
formation process is approximately $325,000.

SECTION 4: The City staff is directed to establish the funding mechanism in that amount for the
engineering work using the TIF as a funding source. Any budget adjustments requiring
Council action and necessary for the establishment of the project funding shall be brought to
Council for appropriate action.

EFFECTIVE DATE: This Resolution shall be effective immediately.

PASSED: This                   day of                                , 2002.

                                                                                    
Mayor - City of Tigard

ATTEST:

                                                                        
City Recorder - City of Tigard
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Preliminary Evaluation Report

Formation of a Local Improvement District for the
Wall Street Extension in the City of Tigard

BACKGROUND

The Wall Street Extension

The Oregon Department of Transportation (ODOT) does not have the funding or the
intention to address improvements in capacity to Highway 99W or Hall Boulevard in the City
of Tigard. For better circulation within the City, alternate routes to bypass Highway 99W and
Hall Boulevard must be developed. One of two new key alternate routes identified in
Tigard’s recently adopted Transportation System Plan (TSP) is the extension of Wall Street
from Hunziker Street to Hall Boulevard. This connection is projected to carry about 5,000 to
7,000 vehicles per day and would reduce the level of traffic at two key intersections
(Hall/Hunziker and 72nd/Bonita Road). Based on traffic modeling conducted for the draft
TSP, this new connector produces adequate capacity at those two intersections and relieves
Hall Boulevard sufficiently to allow that street to function adequately at 3 instead of 5 lanes.
This proposed street would allow northbound traffic from south Tigard to bypass Hall
Boulevard and proceed directly to Hunziker Street, then north to the Tigard Triangle. A
proposed future overcrossing of Highway 217 would allow traffic to connect directly from
Hunziker to Hampton Street in the Tigard Triangle.

Mr. Fred Fields is the owner of several parcels of property through which the proposed street
could be constructed. In an Option Agreement (attached as Exhibit A) dated December 18,
2001 for purchase of property needed for a proposed new Tigard Library, the City agreed to
consult and reasonably cooperate with Mr. Fields regarding establishment of a road to
provide that connection from Hall Boulevard to Hunziker Street, and to proceed with the
formation of a local improvement district (LID) to finance construction of the road. In this
same Option Agreement, the City agreed to fund the costs of engineering and construction
management for the construction of this road.

The LID Process

The LID process is outlined in Title 13, Chapter 13.04 of the Tigard Municipal Code. The
LID Ordinance is in the process of being updated and with the proposed revisions scheduled
for Council consideration on January 8, 2002. The proposed revisions to the LID ordinance
remove the requirement for a Preliminary Evaluation Report, substituting a staff report by the
City Engineer for that portion of the process. However, the revisions to the LID ordinance
will not take effect until at least 30 days after passage. Hence, the Preliminary Evaluation
Report is still part of the process until superceded by the revised ordinance. The process is
therefore as follows, assuming positive recommendations to Council and approval by
Council to proceed to the next steps in the process:
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• Preparation of the Preliminary Evaluation Report (This Report)
• Submittal of the report to City Council for discussion and direction
• Council adopts a resolution directing staff to prepare the Preliminary Engineer’s

Report
• Approval of the Preliminary Engineer’s Report and Council direction to prepare an

ordinance forming the LID
• Formation of the District by Ordinance
• Preparation of final plans and specifications
• Construction of the improvements
• Determination and levying of assessments

Current Situation

The existing Wall Street between Hunziker Street and the existing railroad tracks is a paved
two-lane road providing access to the buildings on the west side of road. There is an existing
railroad spur track parallel to the access road, which runs from the main tracks to serve the
properties north of Hunziker.

There is no existing road from the railroad tracks to Hall Boulevard. Between the tracks and
Hall Boulevard are a flood plain, wetlands, and Fanno Creek. A road constructed to provide a
connection from Hunziker Street would have to resolve the following issues:

• Removal of the existing spur track adjacent to the existing access road
• Crossing of two main railroad tracks
• Crossing of Fanno Creek, the flood plain, and adjacent wetlands between the railroad

tracks and Hall Boulevard.

Status of Land Use Applications

A conditional use permit for a temporary use as a dog park on the undeveloped portion of
Tax Lot ID# 2S1010001202 may be issued in the future. The application has not yet been
submitted, but would probably be submitted in the next few months. The use of this property
as a dog park should not adversely affect the formation of the LID.

Major Collector Street Requirements

The City of Tigard Public Improvement Design Standards call for the following on Major
Collectors:

Required ROW: 60-80 feet (minimum)
Pavement requirement: 44 feet curb to curb (minimum)
Sidewalks: 6-foot sidewalks (minimum)
Planter Strips: 1.5 feet (minimum)
Street Trees: Street trees are required; must be on the approved street

tree list
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There is no existing rights-of-way along the proposed corridor for the Wall Street Extension.
The required rights-of-way would have to be acquired from the property owners for the
project to be constructed.

ASSUMPTIONS

This report assumes that the proposed library site remains under the ownership of Mr. Fred
Fields and includes the property as part of the LID. This is a worst case scenario because if
the library bond issue does not pass and the LID formation proceeds, the properties in the
proposed site would be included in the LID. In addition, no contributions from the library
bond are included. Should the bond issue pass, the costs can be reduced accordingly.

ALTERNATIVES CONSIDERED

There are four alternatives considered to provide the connection from Hunziker Street to Hall
Boulevard. All four alternatives include a common segment from the railroad tracks to
Hunziker. They differ in alignment from the railroad tracks to Hall Boulevard. The
alternatives are described as follows and are depicted in the attached drawings labeled
Exhibits B-1 through B-4:

• Alternative 1:  Connect Wall Street to Hall Boulevard at O’Mara Street. This
alternative works well for traffic circulation, but severely impacts the property as a
future library site and creates a situation whereby traffic could increase along O’Mara
to the detriment of the surrounding neighborhood. (See Exhibit B-1). The estimated
cost for the project (excluding rights-of-way acquisition) is approximately $4.37
million.

• Alternative 2:  Connect Wall Street to Hall Boulevard at the south end of Tax Lot
ID# 2S102DD00200. This would include the 20-foot access easement immediately
south of this tax lot. This alignment locates the intersection approximately 350 feet
south of the Hall/O’Mara intersection. This is not the ideal alignment from the
standpoint of intersection spacing and traffic circulation, but moves the street to the
south end of the proposed library site and allows for construction of the library and
site development as envisioned in the model prepared for the New Tigard Library. A
variation to this alternative would be to move the street up to 70 to 80 feet south of
the access easement. This variation would require acquisition of rights-of-way from
the lot adjacent to the library site, but would allow for better use of the library site for
site development and parking. (See Exhibit B-2). The estimated cost for the project
(excluding rights-of-way acquisition) is approximately $4.34 million.

• Alternative 3:  Connect Wall Street to Hall Boulevard at the south end of Tax ID#
2S102DD00300. This alignment is at the south end of property that is not owned by
Mr. Fields. The owner of that property has placed the property for sale.  This
alignment would be ideal from the standpoint of intersection spacing because it places
Wall Street approximately 650 feet from O’Mara Street to the north and the same
distance from McDonald Street to the south. The disadvantages are that the property
is not under the control of Mr. Fields and would require land acquisition from the
adjacent property owner to accommodate the street construction. In addition, unless
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the City purchases the entire parcel, development would most likely eventually occur
north of the proposed road. This future development may or may not be compatible
with the proposed library. Alternatives 3 and 4 are two slightly different variations of
the same basic alignment. Alternative 3 begins the curve in the street earlier than
Alternative 4 and leaves less of the parcel for development. (See Exhibit B-3). The
estimated cost for the project (excluding rights-of-way acquisition) is approximately
$4.52 million.

• Alternative 4:  Connect Wall Street to Hall Boulevard at the south end of Tax ID#
2S102DD00300. This alignment begins the curve towards the railroad tracks later
than Alternative 3 and leaves slightly more land available for development north of
the road. (See Exhibit B-4). The estimated cost for the project (excluding rights-of-
way acquisition) is approximately $4.82 million.

The costs for the first three alternatives are basically the same. Alternative 4 is the most
expensive at approximately $300,000 more than any of the other alternatives.

ISSUES TO BE RESOLVED

Some of the major issues that need to be resolved for the successful implementation of the
improvements in the proposed LID are:

• Removal of the existing spur track adjacent to the existing access road
• Crossing of two main railroad tracks (requires approval by Portland & Western and

the Oregon Department of Transportation  (ODOT)
• Obtaining all applicable permits for crossing of Fanno Creek, the flood plain, and

adjacent wetlands between the railroad tracks and Hall Boulevard.
• Acquisition of property for the road improvements
• Approval from ODOT for the intersection location and improvements at the Wall

Street/Hall Boulevard intersection

RECOMMENDED ALIGNMENT

Alternative 2 appears to be the most suitable alignment for the proposed LID. It moves the
street to the south end of the proposed new library site and allows development of the library
as envisioned in the concept plan and model. Moving the street even further south into the
property to the south of the proposed library site would maximize the development potential
of the new library. An analysis should be performed to determine the cost of acquiring the
additional property versus the expected benefits. This analysis should be part of the
preliminary engineering report that fixes the final alignment for development of the plans for
construction.

ESTIMATED COSTS

The following are the estimated costs for the Wall Street Extension using the alignment
described in Alternative 2:
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Description Estimated Cost

Wall Street Extension from Hunziker Street to the
railroad tracks (not including the railroad crossing).
This is common to all four alternatives

$1,150,000

Wall Street from the railroad tracks (including the
crossing and related improvements) to Hall
Boulevard

$3,190,000

Project Subtotal (Improvements only) $4,340,000

Land Acquisition costs for rights-of-way to allow
for construction of the improvements (70 feet in
width plus intersection widenings at Hunziker and at
Hall.

$1,770,000

Subtotal (Land Acquisition Costs) $1,770,000

Total Cost for the LID Project (not including interest
on the interim financing)

$6,110,000

Interest & related costs for Interim Financing (4.5%
assumed)

$940,000

Total Cost for LID Improvements $7,050,000

COSTS FOR THE PRELIMINARY ENGINEERING REPORT PREPARATION

The total estimated project cost (excluding land acquisition and interest on the interim
financing) is $4,340,000.00. The engineering and construction management costs should be
approximately 15% of this, or approximately $650,000.00. The preliminary engineering
report needs to include preparation of construction plans and specifications sufficient to
provide a detailed cost estimate. Assuming the preliminary engineering report needs to
provide plans and specifications up to at least 60% stage, the cost for the preliminary
engineering report preparation should be established at approximately $325,000.00. Because
this is a City-initiated LID, the City would have to finance the costs to prepare the
Preliminary Engineering Report.

EVALUATION OF THE PROPOSED LID

Advantages

Exhibit C shows the properties involved and the proposed district boundary based on
implementation of Alternative 2, the recommended alignment for the new Wall Street
Extension. The properties owned by Mr. Fields constitute slightly over 76% of the benefited
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properties in the proposed LID. Exhibit D shows the following for each lot:  the tax lot
number, the owner, the size in square feet, and the percentage of each lot in relation to the
aggregate total in square feet of all lots. In addition, it summarizes the lots by ownership and
presents the percentages of the total for each owner.

The TMC prohibits Council from proceeding with the formation of the district if the property
owners owning two-thirds of the land area in the proposed LID remonstrate against the
formation of the LID. In this case, successful formation of the LID is assured since
landowners in only 24% of the land area can remonstrate against the LID formation. In
addition, the owner of Tax Lot ID# 2S1 02DD00300 has indicated a willingness to
participate in the formation of an LID to build a road to which future development on that lot
can connect. Mr. Fields has also stated that the new owners of COE Manufacturing have
indicated no objections to the proposed LID. This does need to be verified, but if true, would
guarantee successful formation of the LID.

The willing participation of a major landowner with benefiting properties along the proposed
route offers a rare opportunity for construction in the immediate future of a major connection
that alleviates the traffic congestion at the Hall/Hunziker/Scoffins intersections. This
opportunity may not come again, especially if the various parcels are sold resulting in
multiple landowners along the proposed route.

Disadvantages

The existing flood plain, wetlands and Fanno Creek are all obstacles to construction of the
new roadway. Permits have to be obtained for the crossings and creek realignment, and
wetlands mitigation will be required as part of this process. In addition, approval from
Portland & Western and ODOT for new at-grade railroad crossings (two tracks must be
crossed) may prove difficult to obtain. Finally, the Local Improvement District formed will
have to acquire the rights-of-way needed for the roadway construction. This further adds to
the cost of the total overall improvement costs.

There is no funding currently available to continue the LID formation process. The most
likely primary source of funding for the preliminary engineering report preparation, as well
as the engineering and construction management costs, is the Traffic Impact Fee Fund.

Because this is not an authorized project under the FY 2001-02 Capital Improvement
Program, funding needs to be made available to proceed with the Preliminary Engineering
Report initially, followed by engineering design and eventually construction management of
the project. There is a risk that expenditures by the City in the formation process may not
result in construction of the desired project. The issues to be resolved are serious and may not
be resolved in a timely manner. In addition, there is always the possibility that the major land
owner could withdraw support for the LID at any step in the process. Any costs incurred to
that point would be the City’s responsibility. On the other hand, the importance of this
connection does appear to warrant the effort to move forward towards eventual construction
of the project.
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Feasibility of the LID

The LID does appear feasible. However, the total costs are relatively high because of the
railroad crossings, flood plain, wetlands and creek that lie in the proposed alignment. With
land acquisition and interim financing costs factored in, the total LID cost is slightly over $7
million. The value of the properties owned by the owner representing approximately 76% of
the benefited properties can be generally estimated at $10 million using a relatively low and
conservative $3 per square foot as an average cost of the undeveloped property. It appears
that the costs of the LID can be covered by the value of these properties.

If the major property owner is still interested in proceeding with the LID (after seeing the
anticipated costs involved), the City can continue with the next step in the process to form it.

Possible Assessment Methods

There are several ways that benefit to the property owners can be determined and assessment
proportional to the benefits received can be established. These methods include street
frontage, total area owned, or a mixture of both. The actual method or methods of assessment
should be developed and recommended to City Council as part of the preliminary
engineering report.

RECOMMENDATIONS

The proposed LID appears feasible despite the numerous major issues that must be resolved.
These key issues are reiterated as follows:

• Removal of the existing spur track adjacent to the existing access road
• Crossing of two main railroad tracks (requires approval by Portland & Western and

the Oregon Department of Transportation  (ODOT)
• Obtaining all applicable permits for crossing of Fanno Creek, the flood plain, and

adjacent wetlands between the railroad tracks and Hall Boulevard.
• Acquisition of property for the road improvements
• Approval from ODOT for the intersection location and improvements at the Wall

Street/Hall Boulevard intersection

The alignment shown as Alternative 2 in Exhibit B-2 is the recommended alignment at this
point. However, that alignment may shift south on Hall Boulevard if circumstances prove
favorable to doing so. The final alignment will be established during the design phase of the
project.

The recommendations are as follows:

• That Council direct staff to proceed with the preparation and submittal of the
resolution authorizing preparation of the Preliminary Engineer’s Report, together with
any special instructions that should be included in the resolution

• That Council direct the establishment of the funding mechanism for preparation of the
report designating the Traffic Impact Fee (TIF) Fund as the funding source
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The appropriate funding source for the Preliminary Engineer’s Report is the TIF Fund.
However, before the TIF Fund can be designated as that source, the Wall Street Extension
has to be added to the Countywide Traffic Impact Fee Base Report as an eligible collector
facility. Council approved the Transportation System Plan (TSP) at the meeting on January 8,
2002. The ordinance approving the TSP becomes effective 30 days after that date. Both the
addition of Wall Street to the Base Report and the request for use of TIF funds for the
Preliminary Engineer’s Report have to be approved by the Washington County Coordinating
Committee (WCCC). The current practice is for its technical arm, the WCCC Transportation
Advisory Committee, to review all such requests and make a recommendation to the WCCC.
This could take two to three months, depending upon the meeting schedules for those two
bodies. If funding is needed while this process to get TIF funding approval for the project is
still underway, internal borrowing from the General Fund in the interim could be authorized.

WHAT’S NEXT

After considering the Preliminary Evaluation Report, Council may direct staff to terminate
work on the proposed district, or continue with the process by adopting a resolution directing
staff to prepare a preliminary engineer’s report. The resolution, to be prepared by staff for
Council adoption, will include any specific instructions resulting from Council’s discussion
and decisions after reviewing the Preliminary Evaluation Report. It will also include
direction from Council on the funding mechanism to be established for preparation of the
report. The recommended funding source is the TIF Fund. The costs to prepare the report can
be rolled into the overall LID costs. However, because the City has committed to funding the
engineering and construction management costs, these costs will be deducted from the
overall costs when the LID assessments are computed. The resolution, if directed by Council,
would be prepared and submitted to Council at the next available business meeting.

The Preliminary Engineer’s Report should include the scope of work, location of the
proposed improvements, proposed district boundaries, estimated costs, and other information
that may be relevant to the feasibility of the improvements and district. The report should
recommend approval, approval with conditions, or denial

If, based on the Preliminary Engineer’s Report, Council decides to proceed with the
formation of the LID, Council needs to declare its intention to form the district and proceed
with the district formation and construction of improvements in accordance with Chapter
13.04 of the TMC.

Attachments:

Exhibit A – Option Agreement for purchase of property for a New Tigard Library
Exhibit B-1 to B-4 – Alternative alignments for the Wall Street Extension
Exhibit C – Proposed district boundary with benefited properties shown
Exhibit D – LID Ownership Percentage Analysis
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AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Bull Mountain Open House Briefing                                                                            

PREPARED BY:   Beth St. Amand                   DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

A briefing on the Bull Mountain Open House and Town Hall Meeting, which took place January 31, 2002. 

STAFF RECOMMENDATION

No action necessary.

INFORMATION SUMMARY

At its January 15, 2002, meeting, Council reviewed and approved the agenda and format for the Bull Mountain
Annexation Study Open House and Town Hall meeting on January 31, 2002. The purpose of this event was to
present the Bull Mountain Annexation study to area residents and to provide an opportunity for comments and
questions. Staff from both the City and County attended. This event was the follow-up meeting to the July 26,
2001, Bull Mountain Annexation focus group meeting.

OTHER ALTERNATIVES CONSIDERED

Not applicable.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

Growth and Growth Management Goal #2, Urban services are provided to all citizens within Tigard’s urban growth
boundary and recipients of services pay their share.

ATTACHMENT LIST

Attachment #1: Agenda for Bull Mountain Public Meeting, 1/31/02

FISCAL NOTES
N/A



Attachment #1
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AGENDA FOR BULL MOUNTAIN PUBLIC MEETING, 1/31/02

6:00    Open House

    Stations/tables with each City department and the County to answer questions, notepads for
residents to write down questions and comments, refreshments. Councilors will mingle with
public.

7:00    Welcome and Introductions
--Introduce Mayor, City Councilors, County Officials
--Mayor and County Officials Speak: Tone of speaking points: pleased to be presenting
study; it’s a good thing; next steps taken together; collaborative process
--Overview of tonight’s purpose  (Bill Monahan)

7:10     PowerPoint Overview of the Study, Annexation Methods  (Jim Hendryx)

7:25     Town Hall Discussion
Write comments on flip chart/have two scribes

Discussion Points:
1) What do you think of the study conclusions?
2) What are the remaining issues?
3) What are our next steps? 

8:15 Adjourn Town Hall; Direct people to tables for last questions

Thank you, reminder of next steps
8:30 Adjourn



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2002     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Washington County Urban Services Agreement                                                          

PREPARED BY:   Jim Hendryx                       DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Should Council renew the Intergovernmental Agreement (IGA) with Washington County to provide planning,
building, and engineering related services to the Urban Services Area?

STAFF RECOMMENDATION

It is staff’s recommendation that the agreement be extended for another 5 years.  This recommendation is with
the knowledge that the agreement includes a provision that either party may terminate the agreement between
the dates of March 1st and July 1st of any year, with 90 days written notice to the other party.
  

INFORMATION SUMMARY

Washington County and Tigard entered into an Urban Services Agreement in May of 1997.  The agreement
initially provided for the City to provide for development related planning, building, engineering services, and
street maintenance activities.  The agreement was subsequently amended, eliminating Tigard provision of street
maintenance activities.

The terms of the agreement remain in effect for 5 years and the agreement is due to expire on May 12, 2002,
unless terminated before that date by mutual agreement.  The agreement goes on to state that either party may
terminate the agreement between the dates of March 1st and July 1st of any year, with 90 days written notice to
the other party.

At issue is whether Council desires to terminate the agreement.  If that is the desire of Council, notice must be
provided to Washington County.

Staff will return to Council at the March workshop with a detailed review and any recommended amendments
to the IGA.

OTHER ALTERNATIVES CONSIDERED

Terminate the agreement.

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

N/A



ATTACHMENT LIST

Attachment 1 – January 30, 2002 memo to Council – Urban Services Agreement

FISCAL NOTES

Washington County has provided financial assistance initially and subsequently to make the program
financially neutral to the City.



Attachment 1

 Community Development
Shaping A Better Community

MEMORANDUM

CITY OF TIGARD

TO: Honorable Mayor and City Council

FROM: James N.P. Hendryx

DATE: January 30, 2002

SUBJECT: Urban Services Agreement

Washington County and Tigard entered into an Urban Services Agreement in May of 1997.  The
agreement initially provided for the City to provide for development related planning, building,
engineering services, and street maintenance activities.  The agreement was subsequently
amended, eliminating Tigard provision of street maintenance activities.

The terms of the agreement remain in effect for 5 years and the agreement is due to expire on May
12, 2002, unless terminated before that date by mutual agreement.  The agreement goes on to
state that either party may terminate the agreement between the dates of March 1st and July 1st of
any year, with 90 days written notice to the other party.

At issue is whether Council desires to terminate the agreement.  If that is the desire of Council,
notice must be provided to Washington County.

Overall, Council should be aware that the agreement has been a benefit to the City.  It is assumed
that the area within the Urban Services Boundary (USB) will ultimately be incorporated into the
City.  Our involvement in the development of the USB allows for conformance to City standards,
procedures, etc.  This would not be the case if the agreement was terminated.

I have initiated discussions with the County to identify any problems with the implementation of the
agreement.  Problems are generally minor in nature and deal with minor communication problems,
e.g., staff to staff.  With the help of Mark Brown, Washington County Interim Assistant Director of
Land Use and Transportation, discussions are underway.

We are also looking at any necessary amendments to the IGA.  It has been in effect for 5 years
and could potentially be revised to reflect current procedures and needs.  However, additional work
is necessary to finish our review.  I anticipate completing that review for the March Council
workshop meeting.



The County has been very willing to work with Tigard to see that the IGA works.  Financial
assistance was provided initially and subsequently to make the program financially neutral to the
City.

Discussions with residents within the USB on Bull Mountain are underway, regarding consideration
of annexing portions of the area covered by the IGA.  Terminating the agreement at this time would
not serve this process.

It is staff’s recommendation that the agreement be extended for another 5 years.  This
recommendation is with the knowledge that the agreement includes a provision that either party
may terminate the agreement between the dates of March 1st and July 1st of any year, with 90 days
written notice to the other party.  I will return to Council at the March workshop with a detailed
review and any recommended amendments to the IGA.



AGENDA ITEM #                                    
FOR AGENDA OF  February 12, 2001     

CITY OF TIGARD, OREGON
COUNCIL AGENDA ITEM SUMMARY

ISSUE/AGENDA TITLE       Approve Council Goals for 2002                                                                                 

PREPARED BY:   William A. Monahan          DEPT HEAD OK                       CITY MGR OK                      

ISSUE BEFORE THE COUNCIL

Review and approve the Council Goals for 2002.

STAFF RECOMMENDATION

Review and approve the Council Goals for 2002.

INFORMATION SUMMARY

The City Council met in a goal-setting session on Monday, January 14, 2002. The Council reviewed the progress
made toward attaining completion of the goals Council set for 2001. Council discussed goals to be carried over into
2002 as well as new goals to be initiated. Draft goals were reviewed by the Council during the study session of the
January 22 City Council meeting. Changes and corrections have been incorporated into the latest draft now before
Council for adoption.

OTHER ALTERNATIVES CONSIDERED

VISION TASK FORCE GOAL AND ACTION COMMITTEE STRATEGY

ATTACHMENT LIST

FISCAL NOTES

I:\ADM\CITY COUNCIL\COUNCIL AGENDA ITEM SUMMARIES\COUNCIL GOALS 2002.DOC



2001
Tigard City Council Goals

Goal Achievement

GOAL 1: TRANSPORTATION

A. Complete the City Transportation System Plan, discuss
funding mechanisms and initiate information.

The City Council adopted the Transportation System Plan in
January 2002.

B. Support and promote commuter rail.

The City Council supported commuter rail as it obtained
funding at the state and federal level.

C. Develop a fixed route bus program for Tigard intra-city
service.

The city made some progress by contacting Tri-Met and
initiating discussions and data gathering. The city shared
information with Tualatin and will align for future discussions
with Tri-Met. The city will continue to communicate its needs
to Tri-Met with an objective of establishing a fixed-route bus
program for Tigard intra-city service.

D. Revisit transportation improvement projects (the 2000 bond
measure) and potential funding sources.

The city did this, reconstituting the bond measure committee
to be the Transportation Financing Strategies Task Force. This
is an ongoing effort.

E. Promote resolution of 99W issues (and other state-owned
facilities in Tigard).

Input was given when opportunities were present, there is
more work to be done.
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GOAL 2: PROVIDE RECREATIONAL OPPORTUNITIES

Tasks:
1. Develop and define a strategy to provide recreation

opportunities for all citizen needs including--

a. Programs
b. Facilities
c. Activities

The city effort was focused at forming and facilitating a Youth
Forum to involve all youth recreation and services providers in
developing a strategy to provide recreation opportunities.
There was good success in this effort. Of the city efforts for
recreation opportunities for citizens other than youth were the
Dog Park (good success), volunteer opportunities, and the
development of a library plan which will have capacity for
providing some of the recreation program opportunities at the
library. In addition, the city initiated a Skateboard Park
Committee.

2. Evaluate the need for a separate Parks and Recreation
Committee.

The city decided that the use of task forces and forums was a
more viable way to address parks and recreation needs and
issues. Therefore, we may not need to form a separate Parks
and Recreation Committee.

GOAL 3: SUPPORT THE EFFORTS OF THE TIGARD CENTRAL BUSINESS
DISTRICT ASSOCIATION (TCBDA) AND THEIR PLAN TO
REVITALIZE THE DOWNTOWN.

Tasks:
1. Assist in getting funding for implementation of the TCBCA

downtown program.

The council completed its effort by providing the opportunity
for TCBDA to seek a Business Improvement District (BID) and
Economic Improvement District (EID). At the request of the
TCBDA and the downtown property owners, the request for
funding mechanism was withdrawn. Thus, the council
completed its task, however, funding is not available.
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2. Determine the level of city financial support to the
revitalization effort.

The city provided financial support to each activity undertaken
by the TCBDA. The long-term level of city financial support to
the revitalization effort has not been determined.

3. Review development code requirements that affect the
downtown (i.e., parking, etc.).

The city did complete the parking standard review, however,
additional code sections require attention. This was put on
hold at the time the BID and EID funding did not move
forward.

GOAL 4: CONTINUE TO IMPLEMENT THE CITY PARK MASTER PLAN.

Tasks:
1. Apply funding to the plan.

The city did that with significant results at Cook Park.

2. Urge that Washington County establish a Parks Systems
Development charge for the Tigard Urban Services area.

Two separate efforts were made to urge the establishment of
this charge. The effort continues.

3. Complete the Summerlake Park plan.

Further meetings were held to complete the plan. At this
point, the draft plan is headed to the Planning Commission for
review.

4. Update the City Park Master Plan elements as land is added
to the city system.

This is a continuing task.

5. Continue to implement the Cook Park Master Plan.

Good progress was made as additional funding was obtained
through a grant from the State of Oregon and a loan which
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allowed the city to move forward faster with improvements in
the original plan. Phase I of the Master Plan is complete.

6. Continue discussions with the Tigard-Tualatin School District
for creation of a City park associated with the proposed
Alberta Rider School.

During the council’s annual meeting with the Tigard-Tualatin
School District information was presented to the board on this
issue. In addition, earlier discussions were held with the
superintendent of schools to keep this project active so when
the district constructs the school, the city investment can take
place simultaneously.

GOAL 5: DETERMINE THE CITY’S LONG-TERM WATER SUPPLY.

Task:
1. Evaluate the three options presently under review.

The city evaluated the three options and determined that the
South Fork option is no longer feasible. The city will continue
to evaluate the options for long-term water supply presented
to us – The City of Portland and the Joint Water Commission.

GOAL 6: ESTABLISH AN ANNEXATION POLICY FOR NON-ISLAND
AREAS.

Tasks:
1. Consider options available to apply to annexation proposals.

The city considered all options and is ready to apply
appropriate options.

2. Determine if the city should actively encourage annexation
of—
a. parcels
b. areas

The City Council reviewed the options and determined that
the Bull Mountain area is the only area to be addressed at this
time. The city prepared a complete analysis of the Bull
Mountain area annexation opportunities and issues following a
workshop meeting in July involving area residents.  Also
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initiated discussions with the community and discussions are
ongoing. The council also processed annexation requests for
those property owners seeking annexation, on a case-by-case
basis.

GOAL 7: ENCOURAGE AND SUPPORT PRIVATE SECTOR PROGRAMS TO
REHABILITATE EXISTING, AND DEVELOP NEW, AFFORDABLE
HOUSING.

Tasks:
1. Continue to enforce the housing code.

This task was carried out with good success.

2. Consider ways to support provision of affordable housing.

The council supported the request of CPAH for property tax
abatement for three projects. In addition, CPAH has broken
ground for a new project with council waiving of permit fees.
The City Council gave direction that it wishes to evaluate other
ways to support affordable housing programs. The staff is
evaluating other opportunities prior to the FY 2002-03 budget
cycle.

GOAL 8: REVIEW THE REPORT OF THE NEW TIGARD LIBRARY
CONSTRUCTION COMMITTEE (NTLCC) AND PROVIDE
DIRECTION.

Tasks:
1. Hear the report of the NTLCC regarding programming and

potential sites for construction.
2. Provide direction: a. Size, b. Cost, c. Location, & d. Funding
3. Determine when a bond measure for construction of a new

library should be placed before the voters.

The City Council completed this task. It heard reports of the
Committee on all issues. Direction was given for creation of a
47,000 sq. ft. library at $14.2 million to be located on a site on
the east side of Hall Boulevard with funding via city funds,
proceeds of two bequests, and a $13 million bond to be
placed on the May 21, 2002, ballot.
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GOAL 9: DEVELOP A NEW CITY-WIDE SEWER COMPLETION POLICY.

Tasks:
1. Develop a city-wide sewer program which includes—

a. cost alternatives and options;
b. a proposed construction sequence.

2. Take into consideration how to make the program equitable
for those property owners who previously participated in the
city sewer reimbursement program.

The City Council did establish a sewer program taking into
account cost alternatives and options. Consideration was
given to making the program equitable to those who had
already participated. In fact. reimbursement checks were sent
to 32 property owners who paid the higher fees under the old
sewer incentive program. The goal was completed so the
carrying out of the policy now becomes a task.

GOAL 10: EXPAND CITIZEN INVOLVEMENT OPPORTUNITIES.

Tasks:
1. Focus on improved ways to inform the public,
2. Expand citizen involvement opportunities.
3. Make more effective use of media (Cityscape, cable

television, City Web page, press coverage, meetings, and
public contact).

4. Strive toward a consistent public involvement effort.
5. Conduct a “City 101” education program for the public.

The city achieved its goal expanding citizen involvement
opportunities at all levels. Greater attention was paid to the
Cityscape, the city Web page, cable television production,
meetings, and public contact. Opportunities were given to
citizens to participate in new task forces and committees to
address issues. Our effort to increase cable television
capabilities and production options were limited due to
difficulties in obtaining a contract with TVCA. The city Web
page was improved throughout the year with introduction of
the new city Web page on January 2, 2002. A Webmaster
was hired during the year to spearhead this effort. Citizen
involvement opportunities through committees improved,
however, CIT attendance did not increase. The CIT  program
was changed by having one tape-delayed meeting and
initiation of e-mail messaging to the CIT. A “City 101”
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education program was conducted in conjunction with a CIT
meeting early in the year.

GOAL 11: PARTICIPATE IN THE 2001 OREGON LEGISLATIVE SESSION.

Tasks:
1. Provide input to discussions of the Oregon Legislature

regarding retention of telecommunication franchise fees for
local government.

2. Provide input to the Oregon Legislature as it addresses
concerns raised by voter approval of Measure 7.

Throughout the year the city council met with Representative
Max Williams and Senator Ryan Deckert. In those meetings,
both tasks were addressed.
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Tigard City Council Goals

GOAL 1—TRANSPORTATION

GOAL 2—PARKS & RECREATION

GOAL 3—DOWNTOWN

GOAL 4—WATER

GOAL 5—GROWTH MANAGEMENT

GOAL 6—LIBRARY

GOAL 7—COMMUNICATION

In consideration of the 2002 Goals, the City Council stated the following:

“The present state of the economy is a concern that

could impact the council’s completion of the 2002

Goals. Each of the 2002 Goals could be impacted if

the state, federal, or local economic situation results in

a decrease in available funds for Tigard operations

and projects.”
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GOAL 1: TRANSPORTATION

A. Explore funding sources for transportation needs. Funding for
maintenance and capital are needed for the following—
1. Roads
2. Trails/Bicycles
3. Pedestrian Safety (Sidewalks, streetlights, crosswalks)
4. Bridges

B. Work with Tri-Met to develop intra-city bus service and Park-
and-Ride locations.

C. Work with ODOT on state-funded facilities.

GOAL 2: PARKS AND RECREATION

A. Complete master plans for city parks (Summerlake, Fanno
Creek Park expansion, Dog Park, etc.)

B. Continue to work with and support the Youth Forum and
youth activities (before and after school programs, Skateboard
Park Committee).

GOAL 3: DOWNTOWN

A. Plan for the commuter rail station.

B. Review zoning and comprehensive plan standards in the
downtown.

B. Work in conjunction with the Tigard Central Business District
Association, Tigard Area Chamber of Commerce, and other
interest groups on a downtown redevelopment plan.

GOAL 4: WATER

A. Continue to evaluate options for a long-term water supply.
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GOAL 5: GROWTH MANAGEMENT

A. Continue to evaluate the results of the Bull Mountain study
and discuss the findings with the residents. Cooperatively
develop a course of action.

B. Monitor the progress of the Durham Quarry development,
receiving regular council updates.

C. Consider ways to support the provision of affordable housing.

D. Actively support implementation of the Washington Square
Regional Center Plan.

E. Evaluate the need and feasibility of having the Tigard Post
Office Branch become the Tigard Post Office.

GOAL 6: LIBRARY

A. Council members will individually support promotion of the
library construction bond.

GOAL 7: COMMUNICATION

A. Continue to meet with local, county, regional and state
partners.

B. Continue to improve and expand communication with Tigard
citizens through the CIT program, Cityscape, Website, cable,
media, Community Connectors, and other means.

C. Support English-as-a-Second-Language programs in Tigard.

I:\ADM\CITY COUNCIL\GOALS\2002\2002 TIGARD CITY COUNCIL GOALS.DOC


	2/12/02 Agenda
	Study Session
	Preview IGA with Clark County
	Imdieke Memo


	3. Consent Agenda
	3.1 Minutes from 11/20/01
	3.2 Receive & File
	a. Liaison Appointment Matrix
	Matrix

	b. Council Calendar
	c. Tentative Agenda

	3.3 Appointment to Tree Board
	Resolution
	Appointee Background Information

	3.4 IGA with Clark County
	IGA

	3.5 Adopt TPOA Bargaining Agreement
	3.6 Adopt Employer Payment of PERS
	3.7 Land & Water Conservation Fund Grant

	4. Recognition of Gary Johnson
	5. Recognition of David Cory
	6. Introduction of Brooks Gaston
	7. New City Web Site
	8. Public Hearing - 69th Ave LID
	Resolution 02-07
	Public Notice in the Tigard Times
	Sample Hearing Notice
	Property Owner Mailing List
	Duenas Memo with Issues & Recommendations
	Specht Letter

	9. New Library Site Master Plan Meeting
	GIS Site Photo
	Site Drawing

	10. Code Update Regarding Jury Trial
	Ordinance
	Code - Jury Trial


	11. Code Update Regarding Criminal Procedure
	Ordinance
	Code - Criminal Procedure


	12. Code Update Regarding Witnesses
	Ordinance
	 Code - Witnesses


	13. Code Update Regarding Property
	Code Redline
	Existing Code
	Ordinance

	14. Preliminary Report for Wall St LID
	Resolution
	Preliminary Evaluation Report & Exhibits

	15. Bull Mountain Open House Briefing
	Agenda

	16. WA County Urban Services Agreement
	Hendryx Memo

	17. 2002 Council Goals
	2001Goals & Goal Achievements
	2002 Goals





